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MyHHIMIANbHOro paiiona CeprueBckuii aJIMMHMCTpALMs MYHHULHMOAIBHOIO

paiiona CeprueBckuii

[TOCTAHOBIJIAET:

1. VYrBepaute  AIMHMHUCTPATHBHBIM  periiaMeHT  TMpeoCT:
MyHUUMnansHoi yenyru «MudopmanonHoe obcmyxuBaHHE TM0JIb30BA
YUTAIBHBIX 3ajlaX MYHMULMNAIBHBIX apXHUBOB» corinacHO IIpuioxkeHHK

HaCTOALLEMY IMOCTAHOBJIEHHIO.

ABJICHUSA
Teneld B

» Nel k




2. Ilpu3HaTh yTpaTHBIIMM CHJIy IIOCTAHOBJIEHHE aJMHHHUCTpAlUU

MyHuuunanbHoro paiiona CeprueBckuii Camapckod o6nactu  Ne702 ot

22.07.2021r. «O6 yTBEPXKACHUU aJIMHUHHUCTPATHBHOIO periaMmenTa

NpeaoCTaBI€HHsI apXUBHBIM OTJEJI0M aJMHHHUCTPALlMM MYHHIHIIAJIBHOTO paﬁOHa

Cepruesckuii Camapckoii o6nacTi MyHULHNANbHOH ycinyrd «MHpopManoHHoe

oﬁcny)mdsaﬂne MoJIb30BaTe/eil B YUTAJIBHBIX 3ajlax MYHHIIHIIAJIbHBIX apXHBOB)>.

3. OnybinukoBarh HacTosllee MocraHoBiaeHue B razere «Cep
BECTHHUK.
4. Hacrosiiee NOCTaHOBJIEHHE BCTYIAET B CHITy CO JHS €ro odul

onmy0JIMKOBaHMSI.

rMeBCKUMN

HAJIbBHOT O

5. KOHT]JOJIB 34 BBINMOJIHEHHEM HaCTOSIIEro NnoCTaHOBJICHUSA BO3JIOXKHWTH Ha

HadajlbHHKa apxXvBHOro oOTAela aIMHHHUCTpalHXM MYHHIHITIAJIbHOI'Q paﬁona

Cepruesckuit Camapckoii obiactu CunantbeBy H.A.

['naBa MYHHUIMIIATIBHOTI'O

paiiona CeprueBckuii AM. Ex

CunanreeBa H.A.

aMacCoB




[Tpunoenune Nel
K MOCTAHOBJIEHHIO aIMMHUCTPAIIHH

MYHHIHNAIBLHOro paifona CeprueBcKHi
or«3f » OF 2024 |r.Ne 79

Pasznen 1. O0mue moJioxkeHust

1.1. IlpeameT pery/inpoBanusi AAMHHHCTPATHBHOIO perjiaMeHTa

1.1.1. AAMHUHMCTPATUBHBIH perlaMeHT NPEeJAOCTaBICHHUS MYHULMUIAIBHOM

ycayru  (manee —  AIMHHHCTpaTHBHBIH  pernameHT) «MHdopmaimonHoe
o0cny)KMBaHHE TOJIb30BaTeNeli B YMTAIbHBIX 3ajlax MYHULMUNAIbHBIX APXHBOBY
(ramee — MyHHLMMOAJbHAs YCIyra) YyCTaHaBJIMBAaeT MOPAIOK cTaHaapT

NPENOCTABICHHS] MYHHULMIAIBHON YCIyrd Ha TEPPUTOPHH MYHHIHIIAIBHOIO
paiiona CeprueBckuii Camapckoil 007acTH, B TOM 4YHCJe OIpPEJEIALT CPOKH H
MOCJeA0BAaTEIbHOCTh  aAMHHHUCTPAaTHBHBIX  mpoueayp  (nedctBuil)  npu
OCYLIECTBJIICHMH [OJHOMOYHI MO TMpPeAO0CTaBIEHUI0 MYHULHUIAIBHOH YCIYTH,
(GopMBI KOHTpOJNSI 3a TpeNOCTaBIeHWEM MYHHUIMNAJIBHOH YCIyrd, a TaKKe
nopsifiok oOxkanoBaHus neilcTBui (Oe3neicTBHS) YNOJIHOMOYEHHOrO Oprasa,
NpeJ0CTaBIIAIOLIEr0 MyHULIUITAJIBHYIO YCIIYTY.

1.2. Kpyr 3asiBureiei

1.2.1. 3asBuTenssMM Ha NOJIyYeHWE MYHUIMNAIBHOW YCIYTH SBJISIOTCS
(pusnyeckre M ropuAMYecKHe JMLa (nanee - 3asBUTENH), OOpaTHBILMECS B
YIOJTHOMOYEHHBIH OpraH ¢ 3apocoM O NpeAoCTaBIeHHH MYHUIMTIAIBHOH yCITyTH.

1.2.2. Or uMeHW 3asBUTENeH MOIyT BBICTYNAaThb HX TPEACTABUTEIH,
MMEIOLIHe MPaBO B COOTBETCTBHH C 3aKOHOjaTebcTBOM Poccuiickoii Peaepanuu
nubo B CHIIy HajlelleHUsi WX B TOpsKe, YCTAaHOBJIEHHOM 3aKOHOJATENILCTBOM
Poccuiickoii ®enepaiin, MOTHOMOYHSAMH BBICTYIATh OT HX HMEHHU.

1.3. TpeboBanusi npeocTaAB/ICHHSA 3asiBHTEII0 MYHHIHNIAJLHOM YCJAYIH
B COOTBETCTBHH ¢ BADHAHTOM NPe10CTAB/IEHHS] MyHHIHNAJILHOH YCIyIH,
COOTBETCTBYHIIHM NPH3HAKAM 3asiIBHTEJIsS, ONpeleleHHbIM B pe3yJibTaTe
AHKeTHPOBAHHHA, NIPOBOAHMOI0 OPraHoM, NPeJI0CTABJIAIOLIIHM Yeayry (aanee -
npoguIHpoBaHHe), a TAKKe pPe3y/ibTaTa, 3a NPeAoCTaBIeHHEeM KOTOPOro
oOpaTuJics 3asBHTE/Ib

1.3.1. MyauuunaneHas yciayra J0/kHa ObITh NpelocTaBlieHa 3asBUTENO B
COOTBETCTBHH C BAapHMaHTOM IPEOCTABICHWS MYHHIMNAJIBHOH yCIyIrdu (najnee —
BapHaHT).
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1.3.2. Bapuant, B COOTBETCTBMH C KOTOpHIM 3asBUTENO Oy/er
NpeNoCTaBlieHa MYHHLHMIANbHAsS YCIyra, ONpefeNsercsi B COOTBETCTBHH C
HACTOSIIMM AJIMHHHCTPATHBHBIM PEriaMeHTOM, MCXO/s U3 MPH3HAKOB 3aABHTEINs

(npuHaIexXaero eMy o0beKTa) M MoKasaTelied TaKMX TPHU3HAKOB (MepeveHb
NPU3HAKOB 3asBUTeNs (NPUHAUIEKAIIEr0 eMy O0BeKTa), a TakkKe KOMOHHALHH
3HAYeHWH TPU3HAKOB, KaXasg W3 KOTOPBIX COOTBETCTBYET OJHOMY BapHaHTy
NpeJOCTaBIeHHss MYHULMNAIBHON yciyrd, npuBeaeH B [lpunoxenmn Ne 1 k

HacTosleMy AJIMHHUCTPATUBHOMY PErjlaMeHTY).
1.3.3. Ilpu mnpemocTaBIeHHH MYHULMNAILHON YCIYrM NpPOQHIMpOBaHHE

(npe,uocrasneHHe 3aABHTEITHO MyHHI.lHHﬁJ'IbHOﬁ ycayra B COOTBETCTBHH C
BapHaHTOM TIpE€HOCTAaBJICHHUSA MyHldl.llfll'[aJ'leOﬁ YCIYrd, COOTBETCTBYIOUIHUM
[NpU3HaKaM 3adBHUTEIIA, OnpeacjiCHHbIM B PE3YIIBTATE AHKETHPOBAHMUA,

MPOBOJJMMOTO OPraHoOM, IPEJOCTABISIOIUM YCIIYTy) MPOBOJMTCS| B cCly4ae
MOJa4M 3asBHTENIeM 3ampoca O MpPeAOoCTaBICHHUM MYHMUMNAIbHOW YCIyrd B
SNIEKTPOHHOMN (opMe B HH(POPMALIMOHHO-TEIIEKOMMYHHKalMOHHOM ceTh MHTepHeT

(nanmee — cerb MHTepHET) MOCPEICTBOM TroOCYJapCTBEHHOH HH()O
cucteMbl EMHBIA mOpTajl rocy1apCTBEHHBIX M MYHHLMIAIBHBIX YCIT
EINT'Y), rocyaapcrBeHHoit uHMOpManHOHHON cucTeMbl Camapcko
«[Topran rocymapcTBEeHHbIX ¥ MYyHMUMNAIbHBIX yCIyr» (naiee — per

nopran, PIIT'Y).
Pasznen 2. CtanaapT npeaocTaBjieHHs MyYHHUHNIAIBLHOH )
2.1. HaumMeHOBaHHEe MYHHIHNAJBHOH YCJIYTH

2.1.1. Mynuuunanshas ycayra «MHpopManunoHHoe — 00C

110JIb30BaTeIell B YUTAJIBLHBIX 3aJlax MYHHIIHITIAIBHBIX apXUBOBY.

Mal[HOHHOMN
yr (nanee —
i obnactu
WOHAJIbHBIHM

yCITyrH

JIyKUBAaHUE

2.2. HaumeHoBaHHe OPraHa, npelocTaB/siioUero MyHHIHNIAIbLHY O
yeayry
2.2.1. MyHununaneHas ycjyra MpefocTaBisieTcss YIOJIHOMOUYEHHBIM
OpraHoM - AJIMHHHCTpanreld MyHHIHNaTpHOro paidona Cepruesckuii |(Camapckon
obnactu (nanee — YolIHOMOYEHHBIH opraH).
CTpyKTYypHBIM no/ipas/ieJiecHueM YOITHOMOYEHHOT 0 oprasa,
OTBETCTBEHHBIM 3@ IMPEJOCTABICHME MYHHULMUIIAIbHOM  YCIYrH, SABISETCA

ApXUBHBIH OTHE] aIMHHUCTPALIMM MYHHUIMNainbHOro paiiona C
Camapckoii obnacTu.

epPrUeBCKUi
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2.3. Pe3yabTaT npejocTaB/ieHHusi MyHHIHNAJILHOH yCyrH

2.3.1. B cOOTBETCTBUM C BapHaHTAMH IPeJOCTABIIEHHS MYHH
YCIIyTH, TpUBEJeHHbIMH B myHKkTe 3.1.1 Hacrosmero AIMHHHC

(LM TaJIbHOH
TPaTUBHOTO

periaMeHTa, pe3yjJbTaToM Mpea0CTaBIICHHUA MYHHHHHMBHOH YCIYTH ABJISAOTCA:

1) peLieHune o npeoOCTaBIeHHH MyHHLMNATBHOM YCITYTH,;
2) pelieHne 06 0TKa3e B MPeI0CTaBIeHHH MyHHLIMIIATbHOU YCITy
2.3.2. HaumeHoBaHME€  JOKYMEHTOB,  COJIEpKaLIHX
NpeAoCTaBIeHUH MYHHULMNAIBHOW yCIyrd, Ha OCHOBaHHHM KOTOPBIX
NPEeOCTABISAIOTCA Pe3yJbTaThl, yKa3aHHble B MOAMyHKTax | u 2 1

pe

[d.
LIeHHe O

3as BUTEJIIO
yakTa 2.3.1

HaCTOALIEro A,[[MHHHCTpaTHBHOFO periiamMmeHTa, NpHBOAATCA B 1OJApasaciiax

aJIMMHUCTPAaTUBHOIO  perjiaMeHTa,  COJEplKalliX  ONHCaHHe
NpeaoCTaBIeHHs MyHHIIMIIAIBHON YCIYTH.

2.3.3. Pe3ynbpTaThl NpeaOCTaBICHUS MYHHLMIAIBHONW yCIYTH, Y
nynkte 2.3.1 Hacrosiuero AJAMHHMCTPATHBHOIO periameHTa,
MOJy4eHbl 3asBUTENEM JIHYHO NpH oOpallleHHd B YIOJTHOMOYEH!
ApXMBHBIH OTJeN aJMHHHUCTpALlMH MyHUIHnansHoro padona C
Camapckoii obnactd, Mo4Toi Mo MOYTOBOMY ajpecy 3asBUTENs, IT
EITY, PIT'Y B ¢opme 31eKTPOHHOrO AOKYMEHTA, INOAMHCAHHOIO
kBanu(ULKMPOBaHHOM nekTpoHHON moamuceio (manee — YKOII) nos
JIMIIA, YIIOJTHOMOYEHHOIO Ha MPHHATHE pellleHus (B ciay4ae MoJayH 3
NPeIOCTABICHHH MYHHUIMIIAIBHONW YCIYyrH B SJIEKTPOHHOH (opme I
EIMl'Y, PIIT'Y).

Cnioco0® monmyueHus pe3yjbTaTa NMpejoCTaBIeHUs MYHHUIHUIANb
yKa3bIBaeTCs 3asBUTEJIEM B 3asBIEHUM O TNPEJOCTaBICHHH MYHI
YCIyTH.

2.3.4. ®@akr TnoNy4YeHUs
MYHHLHUIAIBHOH YCIyrd (UKCHpyeTcs
uHbpopManMoHHOM  cucteMe  «EAMHBIH  mopTall  roOCY/JapCTH
MYHULUNAIbHBIX  ycayr  (pyHKumi)», perdoHalpHOH  rocy/nl
uH(popmanuoHHoi cucteme «llopran rocy1apcTBEHHBIX U MYHHIIMIIA]]
(pynkumii) Camapckoit obnactiy.

3asgBUTENIEM pe3yjibTara [Ipell
B (¢eaepanbHOM TOCY/I

2.4. Cpok npeaocraB/ieHHSI MYHHUHNIAJIbHOH yCayr

2.4.1. O0muii cpoK MpeaoCTaBICHUS MyHULUMNIAIBHOH YCIYTH C
pabouuii JIeHb CO JHSA perucTpauud YIOJIHOMOYEHHBIM OPraHOM,
OTIE/IOM aJMHHHMCTpAllMH MyHMUMNaJbHOro paioHa CeprueBckui
obnacTH 3asBIEHUS O MPEAOCTABIEHUH MYHULMIIAJbHOH YCIYTH U HE
JIOKYMEHTOB.

2.42. Cpok mnpegocTaBieHUss MYHHUIMINAIBHOH YCIYrd Al
BapHaHTa MpeJoCTaBIeHUs] MyHHLMNAIBHOH YCIyIH NPHBOAUTCA B I

BapHaHTOB

Ka3aHHbIC B

MOryT OBbITh

bl Opras,
eprueBCKUi
OCpE/ICTBOM
YCUJIEHHOM
KHOCTHOTO
JasiBIICHUS O
OCpEeJICTBOM

HOW yCIIyTH
ALUIAJIbHON

[OCTaBJIEHUS
ApCTBEHHOMH
€HHbIX H
apCTBEHHOM
BHBIX YCIYT

H

ocrasisieT |
apXHUBHBIM

Camapckon

00X0IMMBIX

g Kaxaoro

loapazaenax




aAMHHHUCTPATHBHOTO

periaMmeHTa,
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cofiepKalux

NpeIOCTaBIEHUs! MyHUIIMNATIBHON YCIIyTH.

OIMHUCaHHe

BapHaHTOB

2.5. IlpaBoBble OCHOBAHMS /ISl IPE0CTABJICHHA MYHHUHIIATBbHOH

2.5.1. [Ilepeuens

HOPMATHBHBIX

yCJayru

MPaBOBbIX

aKTOB,

peryupyroiux

[peJoCTaBNeHHe MYHHIMNAIBHON ycayrd, HpopMalis O Hops/ke ApCyaebHOro
neiictBuii  (6¢3/elicTBUA)
V101HOMOYEHHOIO OpraHa, a TakXke ero AOUKHOCTHBIX JIML, MYHHUHMIIABHBIX
cinyxkanmx, paboraukos pasmemaercs Ha EINTY, PIITY u na odpuumanbHOM calTe
AIMMHHCTpALlMY MyHHIMNATBHOTO paifoHa Cepruesckuii Camapckoi 00acTy.

(BHECYEOHOTO)

00KaI0OBaHUsA

pelieHHii

2.6. UcuepnbiBarouuii nepeyeHb JOKYMEHTOB, HEOOX0AUMBIX /15l
NpeaoCTABIEHHA MYHHIHNAJIbHOH YCAYIH

2.6.1.

HcuepnbiBaroiuii

nepeyeHb

JOKYMEHTOB,

COOTBETCTBHHM C 3aKOHOJATEJIbHBIMU HWJIIM HHBIMH HOPMaTHBHBIMH
aKTaMH [Jisa [OpeaocTaBlICHHA MYHHI_IHI'IaJ'lI:HOﬁ yciayru, ¢ pasJefieHHeéM Ha

JOKYMEHTBI

M HMH(pOpMaLHIO,

KOTOpbIE

3asABUTEJIb

JOJIKEH

HEOOXOIUMBIX B

PaBOBBIMH

IpeACTaBUTh

CaMOCTOSITeJIbHO, M JOKYMEHTBI, KOTOpPbI€ 3asBUTEIIb BIIPABE NnpeacTaBuTbk 10
COOCTBEHHOM MHULIMATHBE, TaK KaK OHH MOJIeXaT IpeJ/ICTABJICHHK) B paMKax

MEXBEJOMCTBEHHOI'O
noapaszesnax

MH()OPMALIMOHHOTO
aJIMHHUCTPATUBHOTO
BapHaHTOB MPEIOCTaBICHUS MYHHLIUIIAILHON YCIIyTH.

perjiaMeHTa,

B3aUMOJIEHCTBUS,

COJIEpPKALIUX

MpUBOAUTCS B

OIMMCaHue

2.6.2. YIOIIHOMOYEHHBIH Oprad He BIpaBe TpeOoBaTh OT 3asBUTEIS:
1) npeacraBieHds JTOKYMEHTOB M WH(OpPMAalMH WM OCYIIECTBICHHUS
HeHcTBUM, NpejcTaBjieHHe MW OCYLIECTBICHHE KOTOPBIX HE IpPefyCMOTPEHO

HOpMaTHBHBIMH

TIPaBOBLIMH

aKTaMHu,

peryaupyouMH

BO3HHKAIOIIIME B CBA3H C MPEJOCTABICHUEM MYHHUIIMITIAILHON YCIIYTH;

2) mpeacTaBlieHHs IOKYMEHTOB M HH(OpMaluH, KOTOPBIE HAXOAATCA B
pacropsyKeHUH YTOJHOMOYEHHOIO OpraHa, HHBIX OpPraHoOB TOCYIAPCTBEHHOM
BJIACTH, OPraHOB MECTHOTO CAaMOYTIpaBJeHHUsS M OpPraHU3alMid B COOTBETCTBHH C
HOPMAaTHBHBIMHM [paBOBbIMU akTamu Poccuiickoit @enepaiyu H

obJacT;

OTHOIIIEHHA,

Camapckoi

3) ocyuiecTBiIeHHs IEHCTBHI, B TOM YHCJE COITIACOBAHUH, HEOOXOMUMBIX
JUIS TIOJYYeHHs MYHMIMIIAIBHOM YCIYrd ¥ CBSI3aHHBIX C OOpalleHHeM B WHbIE
rocyiapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOyIIpaB/IeH!s, OpraHu3alHy;

4) npencTaBieHHs JOKYMEHTOB W WH(OPMAlLMH, OTCYTCTBHe M (WMiH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YyKa3bplBaJMCh IpH [EPBOHAYAIBHOM OTKase B

NPEeJOCTABIEHUH MYHULMNAIBHOH YCIIYTH,

Cliy4aeB:

3a HCKIHYCHHEM

CICAYHOIIHUX
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a) u3MeHeHHe TpeOOBaHWH HOPMATHUBHBIX MPABOBBIX aKTOB, KACAIOLIMXCH
MPEeOCTABIEHUST MYHHUIMIAILHON YCJIyTd, TOCHe MEpBOHAYAIBHOHW MOJa4u
3asiBJICHUS O MPeIOCTaBIeHUH MYHULIUTTAIbHON YCIIYTH;

6) HanmMuue OWMOOK B 3asiBJICHMM O TMPEJOCTABIEHUH MYHHUIUIAIbHOM
YCIYrd U JOKYMEHTaxX, MOJaHHBIX 3asiBUTEJIEM [0CJ]e MMepBOHAYaIbHOrO OTKa3a B
MPEIOCTABIEHUH MYHHIMIAIBLHON YCIYrd U HE BKJIIOYEHHBIX B MpeA¢TaBICHHbIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTE€YEHHE CPOKa HEHCTBUS JOKYMEHTOB WJIH W3MEHeHHe WH(OpMauuu
1ocJie NepBOHAYaIbHOI0 OTKa3a B NPEI0CTABIEHUN MYHULIUIIAIILHOM YCIIYTH,

r) BbISBIEHHE [JOKYMEHTAJIBHO TMOATBEPXKAeHHOro ¢akra ([pU3HAKOB)
oKO0YHOrO0 MM MPOTUBONpPABHOTrO JeicTBUs (Oe3aelcTBUS) JOJKHOCTHOIO
avna  YINOJHOMOYEHHOr0  OpraHa, MYHHLMIIAJBHOTO  CiyXallero, IpH
NEepBOHAYAJILHOM OTKa3e B IPeJOCTABIeHUM MYHULMIIAJIBHOW YCIyIrH, O 4€M B
MMCbMEHHOM BHJIE 3a IMOANHMCBIO PYKOBOAMTENS YIOJIHOMOYEHHQIO OpraHa
YBEIOMJISIETCS 3asBUTEJb, 4 TAKXKe IIPUHOCATCS W3BHHEHHMS 3a JOCTaBIIEHHbIE
Hey100CTBa;

5) mpenocTaBneHus Ha GyMa)KHOM HOCHTeNe JOKYMEHTOB M MH(OpPMaLWH,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIH 3aBepPeHbl B COOTBETCTBUH C MTyHKTOM
7.2 yactu 1 cratbu 16 @enepansHoro 3akoHa «O6 opraHu3alyu NpeRocTaBIeHHs
roCy/lapCTBEHHBIX M MYHMIMMAJbHBIX YCIYr», 3a MCKIHOUYEHHEM CJydYaeB, €CIH
HaHECEeHHWe OTMETOK Ha TaKue JOKYMEHThl JHM00 UX H3bATHE SBIAETCH
HEOOXOAMMBIM YCJIOBHEM TpeIoCTaBlIeHUs MYHULMMAIBHONH YCIyrH, W WHBIX
Clly4aeB, YCTAHOBIEHHBIX (eepaibHbBIMH 3aKOHAMH.

2.7. Cnoco0bl HaNpaBJieHHs 3aNpoca
0 NpeJoCTaBJIeHHH MYHHUHNAJABHOH YCJIYIH

2.7.1. Cnocobbl HanpaBiieHHs 3arpoca O MpeloCTaBIeHUH MyHHLUIIAIBHOM
yCIyrn NpMBOAATCA B IOJpasjenax aJMHHUCTPAaTHBHOIO  perjiamMeHTa,
CoJepKaIIMX ONMCaHKs BApHAHTOB MPEJOCTaBIEHHs MyHHLIMIIABHON YCITYTH.

2.8. UcuepnpiBaomuii nepeyeHb OCHOBAHMIH ISl 0TKa3a B NpHeMe
AOKYMEHTOB, HeOOX0AMMBIX /ISl IPEAOCTAB/ICHHS MYHHIHNAJLHOH YCIaYrH

2.8.1. HcuepnsiBaloliuii TiepedeHb OCHOBaHWM /s OTKasa| B I[pHeMe
JOKYMEHTOB, HEOOXOAMMbIX Ul INPeJOCTaBIeHUs] MYHHLMNAIBHON YCIyTH
NPUBOAUTCS B OINMCAHWM AJMUHUCTPATUBHBIX MpOLEAYP B COCTaBe ONHMCAHHsA
BAPUAHTOB MPEAOCTABICHHA MYHHULIUIIAJIbHON YCITyTH.

2.9. HcuepnpiBalomHii mepevyeHb OCHOBAHHH 111 npuocTaTomeunn
NpeIoCcTAB/IeHHS MYHHIIHNAJAbHOH YCJYIH HIH 0TKAa3a B NpeJoCcTaB/JIeHHH
MYHHUHNAJIbHOH YCJIYIH




2.9.1. HcuepnsiBalouuii nepedeHb OCHOBAHWH JUIS TNPHOCTaHOBIIECHUS
NpPeOCTaBICHUs MYHHMLMNAIbHON YCIYrM MM OTKasa B MNPeAOCTaBICHHH
MYHULMINAIBHOH YCIYIH TNPUBOJAMTCSA B ONHMCAHUH aIMHHUCTPATUBHBIX MPOLIEAYD
B COCTaBe OITUCAHUS BAPUAHTOB MPEJOCTABICHUS MyHHLIUITAJILHOM YCIIYTH.

2.10. Pazmep naaThl, B3HMaEMOii ¢ 3asiBHTe/IS NPH NPeI0CTABICHHH
MYHHUHNAJbHOH YCIYIH, H c10co0bl € B3IHMaHH

2.10.1. TlpemocraBneHue MYHUUMNAIBHOM YCIYTM  OCYIUECTBIISETCS
OecruiaTHo.

2.11. MakcumaabHbIH CPOK 0KH/IAHHS B OUepedH NMpH moaave
3asiBHTeJIEM 3aNpoca 0 NpeJoCTABJIeHHH MYHHIHNAJABHOH YCJAYIH H NPH
NOJIy4eHHH Pe3yJibTATA NPeAoCTABICHHA MYHHIHNIAIbHOH yCJIyrd

2.11.1. MakcuMaibHblii CPOK OKHIAHUS B OYEPE/IM MPH 110/1a4e 3asBICHUA O
MPeIOCTABJIEHHH MYHHUUMNANBHOM YCIyrH W TpH TIOJyY€HHHM |pe3yJibTaTa
MpeOoCTaBIeHUs MyHHLMIIAILHON YCIyrd B Y IOJIHOMOYEHHOM OpraHe|CoCTaBiisieT
He 6onee 15 MUHYT.

2.12. Cpok perncTpauss 3anpoca 3asiBHTEJIs 0 NPeA0CTABICHHH
MYHHUHOAJbHOH YCJAYTH

2.12.1. Peructpanus  HampaBJIeHHOTO  3asBUTENEM  3asBJIEHUS O
MPeJOCTaBJIeHUH MYHUIMIAIBHON YCIYrH W JOKYMEHTOB, HEOOXOMMMBIX IS
TOJIy4eHHss MyHULMIIAJIbHOM YCIIyT'y, OCyILeCTBIsAeTCs He Mno3Hee 1 paboyero aHs
CO JHS MX IONY4YeHHUs YIMOJIHOMOUYEHHBIM OpraHoM, apXHMBHBIM OT/EJIOM
aJIMUHHMCTpallii MyHHLIMnansHoro paiiona Cepruesckuii Camapckoi obiacTy.

2.12.2. B cinyuyae HampaBleHHUs 3asBHUTENIEM 3asBJICHHUS O MPEAOCTABIEHHH
MYHMIMIIQIBHOW YCIYTH M JIOKYMEHTOB, HEOOXOAUMBIX JUIs |[OJY4YEeHHS
MyHHLMIIANBHONW YCIIyrH, BHe paboyero BpeMeHM YIIOJHOMOYEHHOro OpraHa,
apXMBHOIO OTJeNla AaJMHHHMCTPALMM MYHUIMNAIbHOrO paioHa CeprueBcKui
Camapckoit obnactu 1160 B BEIXOAHOM, Hepabo4Hii Mpa3iHUYHBIA AeHb, JHEM HMX
NONYYeHHUs CUMTAETCs NepBbii pabounii NeHb, CIENYIOLIMH 3a JHEM HallpaBJIeHHUS.

2.13.TpeboBaHHus K NOMeIleHHSIM, B KOTOPBIX NPeA0CTABJIAETCSH
MYHHUHNAJbHAA yCJayra

2.13.1. TpebGoBaHHus, KOTOPHIM JOJDKHBI COOTBETCTBOBATH INMOMEILEHHS, B
KOTOPBIX MPEeAOCTaB/isgeTcs MyHHULMMANbHAs YCJIyra, B TOM 4HCIe K 3aiy
OXHJIaHWsl, MecTaM JUld  3aloJIHEHWS  3alpocoB O  MPeApCTaBlIEHHH
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MyHHILMOANBHONH  ycayrd, WHGOPMAUMOHHBIM CTeHJaM ¢ o0pasuamu  HX
3aI0JIHEeHHUs] U MepeyHeM JOKYMEHTOB M (W) HH(OpMAlKK, HEOOXOMMMBIX s
NMpPeI0CTaBIeHHs] MyHHLMITANBHON YCIIyTH, a Takxke TpeOoBaHHA K O0ecreyeHHIo
JOCTYIIHOCTH /Il MHBAJIHIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C
3aKkoHozaTenbcTBoM Poccuiickoit Mepepanuy 0 COLMaNbHOM 3allMTe WHBAIU/IOB,
pasMmenalTes Ha O(GUIMATbHOM caiiTe YMOJIHOMOYEHHOTO OpraHa, a TaKke Ha
EITY.

2.14. IMoka3aTen A0CTYNHOCTH H KA4eCTBA MYHHIHNAJLHOH YCIyrd

2.14.1. Tlepeuens nokaszarteseil KauecTBa U JOCTYNMHOCTH MyHHIMIAIbHOMH
YCIIYT'H, B TOM YMCJIe NTOKa3aTesly, XapaKTepu3yoliue A0CTYTHOCTh 3JJEeKTPOHHBIX
GopM OKYMEHTOB, HEOOXOAMMBIX ISl IPELOCTABNEHUS] MyHUIIMIIATIBLHOW yCIIyTH,
BO3MOXKHOCTh IOJIa4d 3ampoca Ha ToJydeHHe MYHHMLMNAIBHOM | yCIyrH H
JTOKYMEHTOB B JJIeKTPOHHOH (opme, CBOEBPEMEHHOCTb IPEAOCTABJICHHSA
MYHHULMMAJIBHOW ycayrd (OTCYTCTBUE HapyllleHHH CPOKOB MpeNOCTaBICHHS
MYHHUIMNAJIBHONW  yCJIyrH), [PeJOCTaBlIeHHe MyHMUMIAIbHOH |yCIyrH B
COOTBETCTBMH C BAPUAHTOM IIPEJOCTABIECHHUSI MYHHIMITAIBHON YCIyTIH, ya100CTBO
MH(GOPMHUPOBAHHUS 3asBUTENIS O XOJIe TPEeIOCTaBIeHHsI MyHUIIMNIAIBHOH YCIIyTH, a
TAK)KE TMOJNyuyeHHMs pe3ysibTaTa MpPeAOoCTaBlICHHs YCIYyTH, pasMellaroTces Ha
o(uIHATEHOM caiiTe Y IOJIHOMOYEHHOro opraHa, a Takxke Ha ETITY.

2.15. Unbie TpeGoBaHus K NPeA0CTAB/ICHHI0O MYHHIIHNAJIbHOH YCIYIH, B
TOM YHCJ/IE€ YYHTBIBAIOLIHE 0COOCEHHOCTH ee NpeAocTaBJieHH B
MHOro()YHKIHOHAILHBIX LEHTPAX H B 3JIeKTPOHHOMH opye

2.15.1. Ilepevens ycjiyr, KOTOpble SIBAAITCH HEOOXOAHMBIMH H
00s13aTeILHBIMH /1151 IPEI0CTABICHHS] MYHHIHNAJLHOH YCJIYIH

2.15.1.1. Ycayru, KoTopble SBISIOTCS HEOOXOAMMBIMM M 00sA3aTelbHBIMH
JUIS IPEIOCTaBIEHUS MYHULIMNAIBHOH YCIYId, OTCYTCTBYIOT.

2.15.2. Pasmep miarhbl 3a nNpeocTaBieHHe yejayr, KOTopble iBJIS0TCH
Heo0X0JUMbIMH H 00513aTe/IbHBIMH VISl NIPEI0CTABJICHUS
MYHHLUHNAJbHOH YCJAYIrH, B cJIy4asiX, KOrja paimMep njiartbl
YCTAHOBJIEH 3aKoHOAaTeabcTBOM Poccuiickoii ®@enepauun

2.15.2.1. Yecnyru, KoTopbie SBISIOTCS HEOOXOAMMBIMH M 00si3aTE/IbHBIMH
JUIs TIpEIOCTaBIEHUS] MYHHULIMIIAJIIBHOM YCIIYTH, OTCYTCTBYIOT.

2.16. llepeuenb HH(POPMALHOHHBIX CHCTEM, HCIOJIb3YEeMBbIX LI
NpeaocTaBJeHHsI MYHHIHNIAJBHOH YCOyrH




2.16.1. MudopmalimoHHBIE CUCTEMBI, MCIOJb3yeMbIe JUIS TpPEeN

MyHHLMnmanbHod — yeayru:  EITY, PITY, THUC CO
ABTOMATH3HPOBAHHOIO MEXKBEJIOMCTBEHHOTO B3aUMOIeHCTBHS» (aarnee

2.17. Cay4au H NOpsAOK NpeocTaB/IeHHs] MYHHIHNIAJIBHOM yC
ynpe:xiaoumem (IpoakTHBHOM) peKHMe

2.17.1.
(MpOAaKTUBHOM) peXKUME He MPeyCMOTPEHO.

2.18. Oco6eHHOCTH NpeoCcTAB/IEHHSI MYHHIHNIAJIBHOM YC

3JIeKTPOHHOH (popme

OCTABJICHUS
«Cucrema
- CAMB).

TyTH B

[lpenocraBienue MYHHLMMAJBHOH YCIYTH B YIPeXAaloleM

JIYI'H B

2.18.1. Tlpu mnpemocTaBleHHH MYHHLHNAIBHOH YCIYrd B 3JIEKTPOHHOH

dopMme 3asBUTENO 00ECIEYHBAIOTCS:
noiaydeHue HHGPOpPMALMKU O TOpAAKE M CpOKax Mpes|
MYHHMLUITIATBHON YCIIYTH;

- (hopmupoBaHHe 3asiBIEHUS;

- IPUEM U PEerucTpallus 3asBleHus U UHBIX JJOKYMEHTOB, HEOOXA

Mpe0CTaBIeHUs] MyHULIMIIAIbHOM yCIyTH;

- MIOJTy4YeHUe pe3ybTaTa npeaocTaBlIeH!usi MyHHLMIIAIBHOHN YCITy|

- MIOJIy4€HUE CBEJIEHHH O X0Jie pacCCMOTPEHUS 3asiBICHHS O Mpe
MYHHULIUIIAIBHOU YCIIYTH;

- OCYIUECTBJIEHHE OLIEHKHM KayecTBa IpPEAOCTaBICHHA MYHH
YCIyTH;

- pocynebHoe (BHecyneOHOe) oOkalloBaHME peLUeHHH H
(GesneiictBus)  YmonHOMoOuYeHHOro opraHa aubo geictBus (O«
JO/DKHOCTHBIX ~ JIMLL  YTIOJHOMOYEHHOrO0  opraHa,  IpejocT
MYHHULMIAIBHYIO YCIYTY, MyHULHIIATBHOTO CIIY¥KALIETo.

2.18.2. B caywae npejcraBieHus 3asiBIEHHs M TMpUJIaraeMe
JOKYMEHTOB B OJJIEKTPOHHOM BHJE 3asBUTENb, MPOLIEIIIUH
perucTpauuy, MIACHTHQUKAUMM M  ayTEeHTU(QHKALMK C  MCIO
(benepanbHoi rocyaapcTBeHHOW HH(DOPMAUHOHHOK cucTembl «EauH

UACHTHOHUKAMKH W ayTeHTH(QHUKAaUuKM B HUHpacTpyKType, obecn

OCTaBJICHHUA

VIUMBIX JIJTA

ru;
OCTaBJICHHH

[L{UTIAJIbHOH

JIeUCTBUM
>3/1elICTBUE)
aBJISFOLLETO

IX K Hemy

MPOLIETYPbI
Tb30BaHHEM

as cucTeMa
eqHBalOIIeH

HH(POPMALIMOHHO-TEXHOJIOTHYECKOe B3auMOJIeHCTBUE WH(POPMAIIMOH
UCTIOJIB3YEMBIX ISl TIPEIOCTABIEHUS IOCYAAPCTBEHHBIX U MYHULIMII
B 3JIEKTPOHHOH
MHOOPMALMOHHBIX CUCTEM, €CIH TaKue rocydapcTBeHHble HH()O
cucreMbl B ycraHoBieHHoM [IpaBurtensctBoM Poccuiickoit ®enepany
obecneunsaror B3aumozneiicteue ¢ ECUA, npu ycnoBuu coBnajeHus
(bu3MUecKOM NHLEe B yKa3aHHBIX HH(GOPMALMOHHBIX CHCTEMaXx, 3aIoJ

IX CHCTEM,
HBIX YCIYyT

dopme» (nmanee — ECHA) wunum HMHBIX TOCYJapCTBEHHBIX

allHOHHBIE

MKW TOPAIKE

CBeJICHHH O

HsieT (hopMy
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3asiBJIEHHS O TPEJOCTABICHUH MYHHLHUIAIbHOW YCIyrd C HCIOJb30BaHHEM
MHTEPAaKTUBHOH (GOpMBI B  OSIEKTPOHHOM BHJe, 0e3  HEOOXOAMMOCTH
JIOTOTHUTE ILHOM M0J1auH 3asBJIEHUs B KaKoi-1100 uHOH dopme.

2.18.3. 3asBieHHe HampapiseTcs 3asiBUTEIEM BMeCTe C NPUKPEIUICHHBIMH
IeKTPOHHBIMHA JOKYMEHTaMH, YyKaszaHHbMM B myskre 3.3.1.1.2, 3.3.2.1.2.
HAcTOSALIEro AJIMHHHCTPATUBHOIO perjaMeHTa, 3a HCKIIIOYCHHeM JI0KyMEHTa,
YIOCTOBEPAIOIIEr0 JMYHOCTh 3asBuTend. 2.18.4. B ciydae HampaBieHHs
sasinenuss nocpeactBom  EINY, PIIIY  cBemenus W3 JIOKyMEHTa,
Y/IOCTOBEPSIONIEr0 JIMYHOCTL 3aMHTEPECOBAHHOTO JMIA, (OPMHUPYIOTCS IIpH
noATBepiieHnn ydeTHoi 3anucu B ECHUA u3 coctaBa COOTBETCTBYIOLUMX JIaHHBIX
yKa3aHHOM Y4YeTHOM 3amvCH M MOTYT ObITb IIPOBEPEHbI IyTeM HampaBIeHHUs
3amnpoca ¢ ucrojibzoBanueM CAMB.

2.18.5. JlokyMeHTBI, TMpuWiaraemple 3asBUTelleM K  BasgBICHHMIO,
Npe/CTaBIseMbIe B 3JIEKTPOHHOMN (hopMe, HANIPABIAIOTCS B ClIeylomuX Gopmarax:

1)xml — Ui IOKYMEHTOB, B OTHOLIEHWH KOTOPBIX YTBEpPXKAeHbI (OPMBI H
TpeGoBanus MO (HOPMHPOBAHMIO IJIEKTPOHHBIX IOKYMEHTOB B BUI¢ (haillioB B
dbopmare xml;

2)doc, docx, odt — misi HOKYMEHTOB C TEKCTOBBIM COZIepIKaHHEM, HE
BKJIFOYAIOIIAM (POPMYJIBL;

3)pdf, jpg, jpeg, png, bmp, tiff — mns JOKYMEHTOB C | TEKCTOBBIM
collepXkaHHeM, B TOM YHCJe BKIIOYAOUMX (GopMyisl H (uiu) rpapuyeckue
M300paXkeH s, a TAK)KE JJOKYMEHTOB C rpaUuecKHM COAepKaHHEeM;
4)zip, rar — jIsl CHKAThIX JOKYMEHTOB B OZIMH (haii;

5)sig — st otkperienHoi YKOIT.

B ciyuae ecnu OpurdHanBl JOKYMEHTOB, MpHIaraeéMbiX K (3asBIICHHIO,
BbIJJaHBl U MOANMKUCAHBl OPraHOM IrocyapCTBEHHON BJIACTH MJIM OpraHoM MECTHOI'O
camMoymnpaBiieHuss Ha OyMaXHOM HOCHTese, Jomyckaercs (OpPMHPOBAHHE TaKHX
JIOKYMEHTOB, TMPEACTABIsSEMbIX B 3JIEKTPOHHOH (opMme, IyTeM CKaHUPOBAHHS
HEMOCPEeJCTBEHHO C OpUIMHajia [OKyMeHTa (HCIIOJb30BaHWE |KOMHH He
JIONYCKaeTcs ), KOTOpOe OCYILIECTBISETCS ¢ COXpaHEHHEM OpHEHTAUMY OpMI'HHAIa
nokymenta B paspewmienun 300 — 500 dpi (macmrab 1:1) ¥ Bcex ayTEeHTHYHBIX
NMPHU3HAKOB TMOAJHMHHOCTH (rpaduyeckoid MOANMCH JIMIA, IeYaTH, YIJI0BOIo
mrammna 6aHKa), ¢ HCIOIb30BAHUEM CIIEAYIOIUX PEKHUMOB!

1) «<uepHO-Genplit»  (MpH  OTCYTCTBHM B  JIOKYMEHTE  rpaduyecKux
u300paxkeHHid (M) LIBETHOTO TEKCTA);

2) <OTTEHKH ceporo» (Np¥ HalM4yWd B JOKyMeHTe rIpaduyeckux
U300paKeHHi, OTIMYHBIX OT [IBETHOTO IpayecKoro H3o0paxeHus);

3) «UBETHOM» WJIM «PEXUM TMOJHOW IIBeTonepeaadyn» (MpH | HUITMYHH B
JIOKYMEHTE LIBETHBIX rpapuyecKux u300paxkeHuit 1100 LIBETHOIO TEKCTa).

KonuyecTBo (haitioB JOMKHO COOTBETCTBOBATH KOJIMYECTBY MOKYMEHTOB,
KaK/Ibll M3 KOTOPBIX COJAEPIKUT TEKCTOBYIO M(HJIH) rpadM4ecKyio HHOOPMALHIO.

JlokyMeHTBI, TpuUIaraeMbie 3asiBUTENEM K 3asBJICHHIO, MPEACTaBisieMbie B
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91eKTPOHHOH (hopMe, NOKHBEI 00ecreYnBaTh BO3MOXKHOCTh HIAEHTH(PHUIHPOBATH
JIOKYMEHT U KOJIMYECTBO JIUCTOB B IOKYMEHTE.

2.19. Iopsaok noiy4yeHHsi 3asiBHTe/IeM CBe/leHHH 0 X0/1e pac¢MOTpeHHs
3aMpoca 0 NpeJoCTAB/IEHHH MYHHUHNAIBHOH YCIyTH

2.19.1.IlonyyeHue 3asBUTENEM CBEIEHHH O XOJ/ie paCCMOTPEHHA 3anpoca O
MpeJOCTABIEHHH  MYHMLMNAIBHONH  yCIyrH  MOXHO  TONY4YUTh  NYTEM
HEMOCPEeACTBEHHOro oOpaieHuss B YTIOIHOMOYEHHBIH Oprad, apXWBHBIH OTZAeN
aZIMMHHCTpaLlM¥ MyHHLMnNansHoro paiiona CeprueBckuii Camapckoit ¢6Jactu, no
tenedoHy VYNOIHOMOUEHHOro OpraHa, AapXWBHOrO OTAena aJAMHHHUCTPALHH
MyHHIMNanbHoro paiiona Cepruesckuii Camapckod obnactu u| (Win) M0
3JIEKTPOHHOMN MOoYTe.

Pa3znen 3. CocTaB, noc/1e10BaTe/IbHOCTh H CPOKH BBINOJHEHHS
aMHHHCTPATHBHBbIX NpPOLEAYP, TPeOOBaHHsA K NOPSAKY HX BbINOJHEHHH, B
TOM 4YHCJIe 0COOEHHOCTH BbINMOJHEHHS aIMHHHCTPATHBHBLIX NPOUEAYP B

3JIeKTPOHHO# (popme, a TaKKe 0COOEHHOCTH BbINOJIHEHH
aIMHHHCTPATHBHBIX NMPOLEAYP B MHOIO(pYHKIHOHAJLHBIX HEHTPaX
Npei0CTABACHHS IOCYAapCTBEHHbIX H MYHHIHNAJIBHBIX YCJIyT

3.1. [lepe4enn BAPHAHTOB NPeAOCTABIEHHA MyYHHIHNAJLHOH YCJIYTH

3.1.1. TlpenocraBneHde MyHHUMINAIBHOM YCIyrH BKIIOYa¢T B cebs
clie/IylolIie BAPHAHTHI MPeJOCTABICHUS! MYHUIMITAILHON YCITYTH:
BapuanT 1: npenocraBieHne MyHHLHIAIBHOW YCIYIH QH3HYECKHM JIHLIAM.

Bapuant 2: mnpeaocraBieHHe MYHUIMNAIBHOH YCIYrdH HOPUAHYECKUM
JTHLIAM.

3.2. Onucanue aIMHHUCTPATHBHOH NpoOLENYyPbI
npodguIHpPOBAHHSA 3asBHTE/IN

3.2.1. BapuanTt npeaoctaBieHus MyHULMNIAIBHON yCIIyTrH onpefiensercs Ha
OCHOBaHHWH OTBETOB Ha BONPOCHI aHKeTUPOBaHMs 3asBuTeNs nocpeacTsoM PIITY.

[lepedens OOIIKMX MPH3HAKOB, MO KOTOPOMY OOBEAWHSAIOTCHA| KaTeropvu
3asiBUTeNed (MpUHAIIeKAUX UM OOBEKTOB), a TaKKe KOMOWHALMH MPH3HAKOB
3asBUTENIeH, KaXaas M3 KOTOPBIX COOTBETCTBYET OJHOMY | BapHaHTy
PEeOCTABIEHHs MYHHIMNAIBHOM yciyr, npuBeneHsl B Ilpunoxenun Ne 1 x
HacTosALIEeMY AJMUHUCTPATUBHOMY PErjlaMeHTy.
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3.3. Onucanne BapHAHTOB NPeAOCTABJIEHHS MyHHqulaJIbHOIJF yCJIYTH

3.3.1. BapuanT 1 - npenocTasieHre MyHHIUMAILHON YCIyrH (H3HYECKUM
JIHLIAM.

1. MakcuManbHblii CpPOK MNpefOCTaBIEHHUsS MYHHULMNAIBHOH YCIyTH
cocraBisier 1 pabouuii neHb CO JHS perucTpanui YTOJTHOMOYEHHBIM OPraHOM,
aApXUBHBIM OT/ENIOM aJMUHUCTPALMH MYHHULMNAIbHOrO pakoHa CeprueBcKuii
Camapckoii 06sacTH 3asiBI€HHSI O MPEJOCTABIEHHS MYHHIMNAIBHON YCIYTH M
MPHIIOKEHHBIX K HEMY JIOKYMEHTOB, HEOOXOAMMBIX JJIsi TpPeaoCTaBICHUS
MYHHLUMIAIBHOH YCIIyTH.

2. OcHoBaHMsl s TPHOCTAHOBJIEHHUS MNPEIOCTABIECHUS MYHHIHNATBHON
YCIIyTH 3aKOHOATeNIbCTBOM HE YCTAHOBJIEHEI.

3. llpenocraBnenue JONONMHUTENBHBIX JOKYMEHTOB | (MJIH) HHGOPMALHH OT
3adBHTENIE B MpoOllecCe MPeNOCTaBIIeHHUs  MYHHUMNAIBHOW  YCIIyTH  He
peayCMOTPEHO.

4. Pe3ynsTaToM MpeoCcTaBlIeHHs MyHHLMITAIBHOMN YCIyTH SBISETCS:

- pellieHHe O IMPeIOCTaBIeHHH MYHHULMIAIBLHOK yCIyru no ¢opMe corjaacHo
[Tpunoxenuro Ne 2 k HacTosieMy AJIMUHUCTPATHBHOMY PETJIAMEHTY;

pemieHue 06 OTKase B NPEJOCTABICHHH YCIYTH 110 (JOPME | COIIacHO
llpunoxenunto Ne 3 k HacTosiieMy AJIMUHUCTPATHBHOMY PErIaMEHTY.

5. IlepevyeHb aAMUHUCTPATHBHBIX NPOLEAYP

- IpHeM, TpOBepKa M perucTpauus 3asBieHHs O IpelocTaBlIeHuH
MYHULHIAJIBHON YCITYTH M NIPUIaraeMbiX K HEMy JOKYMEHTOB,;

- NPUHATHE pElIeHHs O MNPEeIOCTaBIEHWH MYHULMINAIBHOH ycuayrd aubo
NPHHATHE PeLICHHS 00 OTKa3e B NMPEIOCTAB/ICHUH MYHHIIMIAIBLHOM YCITyTH;

- BblJIa4a pe3yJibTaTta MpeoCTaBIeHUs MyHUIIMNIATBHOMW YCITyTH.

3.3.1.1. Ilpuem u perucrpauns 3asiBJieHHus 0 NpeoCcTaBIeHHH
MYHHUHNAJbHOH YC/IYTH H NPHIATraeMbIX K HEMY AOKYMEHTOB

3.3.1.1.1. TlepeueHb OpraHOB MECTHOTO CaMOYIIPaBJIEHUS MYHHUHNIATLHOTO
paiiona  CeprueBCcKHi,  MyHMLMNATBHBIX  y4peXJIEHMH,  OpraHu3aLuii,
YHacTBYIOLIMX B MPHEME 3a1poca O MPeoCTaBlIeHHH MyHHIUTIATbHOH yCIyrH:

- aJIMHMHHMCTpauMsi MyHHLMNaJbHOro painoHa CeprueBckuii Camapckoii
obnacrtu;

3.3.1.1.2. Jlns nomyyeHus: MyHHLMITAILHOM YCIyTH 3aBUTENb MPE/ICTABISET
B YTIONHOMOYEHHbIH OpraH, apXUBHBIM OTJ€] aJAMHUHMCTPALMH MYHHIHIATBHOIO
paiiona CeprueBckuii Camapckoii o6iacTv 3asiBIeHHE O IIPelOCTaBIeHUH
MYyHULMIAIEHOH ycnyry 1o ¢opme cornacHo [Mpunoxennio Ned x HacTosmemy
AJIMMHUCTPAaTHBHOMY PErJlaMeHTYy.

C 3asBreHMeM O mNpeJOCTABIEHHH MYHHLMNAIBLHOH YCIYrH 3asBUTENb
CaMOCTOATENIbHO MPEJIOCTABIISIET JJOKYMEHT, Y/1I0CTOBEPSIOIIHIA THYHOCTb.
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3.3.1.1.3. TlepeueHbp [JOKyMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMM [PABOBbLIMH aKTaMH Il TPEIOCTABIEHUs MYHHLMIAIBHOM
YCIIYTH, KOTOpbI€ HAaXOAATCS B pACMOPSKEHHUH TIOCYAapCTBEHHBIX | OpPraHOB,
OpraHOB MECTHOI'O CaMOYIpaBJIeHWS W HWHBIX OpPraHoB, YYacTBYIOIUMX B
NpeOCTaBICHHUH IOCYAAPCTBEHHBIX MM MyHHLIMNAIBHBIX YCIYT OTCYTCTBYET.

3.3.1.1.4. OcHoBanueM /s Hayaja aJIMHHHCTPATHBHOM npoueaypbl
SBIISIETCS  MOCTYIUIGHHE B  YIOJIHOMOYEHHBIH OpraH, apXWBHBIH OTHeN
aJIMHHUCTPALlMM MYHHUMIANbHOrO paiioHa CeprueBckuii Camapcrcoi-i| obnactu
3asBJICHUSI M JOKYMEHTOB, INpeNyCMOTpeHHbIX nyHktoMm 3.3.1.1.2. Hacrosuiero
AJIMHHHCTPAaTUBHOTO pPErJiaMeHTa, OJHUM M3 CIIOCOOOB, YCTAHOBIEHHBIX ITYHKTOM
3.3.1.1.5. nacrosiero AIMUHHCTPATHBHOTO perJiaMeHTa.

3.3.1.1.5. Cnocobb! momauu 3anpoca U JOKYMEHTOB M (MJIM) MH(OPMALHH,
HEOOXOIMMBIX JUISl NIPEJOCTABIEHHS! MyHHUIIUTIATBHON YCIYTH:

1) B anekrponHo#i popme nocpeacreom EITY, PITTY; |

2) Ha OyMaXHOM HOCHTENE [OCPEJCTBOM JHYHOIO oOpallenusi B
YNOIHOMOUYEHHBI! OpraH, apXMBHbBIA OTHEN aJIMHHMCTPALMM MYyHHLHNAILHOTO
paiiona CeprueBckuii Camapckoii obsacTy;

3) nocpeacTBOM 3aKa3HOTO MOYTOBOIO OTIIPABIEHHUS C OITMCBIO BIQKEHMS (C
YBEJIOMJIEHHEM O BpPYYEHHH) IO ajpecy YIOJHOMOYEHHOI0 OpraHa, apXHUBHOIO
oTAeNa aJAMMHHMCTpaLMH MyHMUMNanbHoro paioHa CeprueBckuii Camapckoii
obnactu

3.3.1.1.6. CniocobamMu ycTaHOBIIEHHS JIMYHOCTH 3asgBUTENs (MPEACTABUTES
3asBUTENIA) MpPU TIpUeMe 3asB€HHA M JOKYMEHTOB, HEOOXOJMUMBIX A
NpeaoCTaBIeHUsl MyHULIMNAIBHOR YCIIYTH, SBJISIOTCH:

1) 3aka3HBIM MOYTOBBLIM OTHpaBIEHHEM C ONHCHIO BJIOXKEHHS (C
YBEZIOMJICHHEM O BPYYEHHMHM) - KOMHs JOKYMEHTa, YJOCTOBEPSIOLIEr0 JHYHOCTS,
3aBE€peHHas B COOTBETCTBMM € TpeDOBaHMSMHU 3aKOHOJATENILCTBA Poccuiickoii
Genepanuu;

2) B VYNOJHOMOYEHHOM OpraHe, AapXMBHOM OTJENE aJMHHUCTPALUU
MyHHLHUNanbHOro paiiona CeprueBckuii Camapckoit obgacté - JIOKYMEHT,
YIIOCTOBEPSIIOIINH JTMYHOCTE,

3) ¢ wucnonb3oBanuem EINY, PIITY - ¢enepansHas rocynapcTBeHHas
HH(pOpMaLHOHHAs cucrema «Enunas cHcTeMa uaeHTUUKauu H
ayTeHTHHKaMH B WHOpacTpykType, obecrneunBaiomeii MHPpOPMALIMOHHO-
TEXHOJIOTHYECKOe B3aUMOIEHCTBHE HH(GOPMALMOHHBIX CHCTEM, HCIOJb3YyeMbIX
JUIs TIPE/IOCTaBJIEHHS FOCYIapCTBEHHBIX U MYHULMNAIBHBIX YCIYT B 3IeKTPOHHOM
bopme». T

3.3.1.1.7. OcHoBaHus /U1 OTKa3a B IPUEME JOKYMEHTOB, Heo6xonﬁ'mmx ISt
NPeNOoCTaBICHH MYHHIIMITAJIBHOH YCITyTH, OTCYTCTBYIOT. .

3.3.1.1.8. Bo3moxHOCTh mprema YIIOJHOMOYEHHBLIM OPraHOM 3ampoca M
JOKYMEHTOB M (MIM) HHQOpMaLMH, HEOOXOMUMBIX IS Npe/I0CTaBICHHS
MYHHLHNIAJILHOW YCIIyTH, 110 9KCTEPPHTOPHAILHOMY MTPUHLIUILY OTCYTCTBYET.




13

|
3.3.1.1.9. Cpok perucrpainuu 3anpoca i J0KyMEHTOB M (/1) MHPOPMALHH,

HEOOXOAMMBIX JIsSi MpPeNoCTaBlieHHs] MYHHLIMNAJILHOW YCIyTd, yCTaHa

nyHKToM 2.12. HacTosero AJMHHUCTPATUBHOTO PErIaMeHTa.

FH HBAETCA

3.3.1.2. lIpuocTaHoB/IeHHe NPEJOCTABICHHS Myunuunanbnoil yCJIyrH

3.3.1.2.1.  OcHoBanusi  Juis  TNPUOCTAHOBJIEHUS

MYHHLHIIAIBHOR YCIYTH OTCYTCTBYIOT.

NpeaoCTaBJICHHUA

3.3.1.3. [IpunsTHE pellleHHs O NPEAOCTABJIEHHH MYHHIIHNIAJbLHOM

yCJYrH JIH00 NpHHATHE pelieHHs 00 0TKa3e B NMpeJocTABJIEHHH

MYHHIHNAJIbHOH YCJAYTH

3.3.1.3.1. YnonHomoueHHbIH OpraH co AHS MOCTYIUIEHHUS HOKY
(M) cBeleHM paccMaTpWBaeT 3asBJIIEHHE O MPEJIOCTABIEHHH MYHHI
YCIIYTH, IPHUJIOXKEHHBIE K HEMY JOKyMEHTBI, IPHHHUMAET PellieHHe U OCYLl
MOJArOTOBKY IMPOEKTA PEIIECHHUS:

- 0 IpeJoCTaBleHMH MYHMUIMNAIBHOK yCiayru mno ¢opme
ITpunoxenuro Ne 2 x HacTosiieMy AZIMHHUCTPATHBHOMY PErlaMEHTY;

- 00 OTKa3e B MpenocTaBieHUH yciayrd no ¢opme cornacHo [lpu
Ne 3 k HacrosilieMy AJMHHUCTPATHBHOMY perJIaMeHTY.

JloKkyMeHTOM, cozepKallliM pellieHHe O MPeJOCTaBIeHUH MYHHI

MEHTOB H
AMaJILHOM
[1eCTBJISIET
COrJIacHO

JIOJKCHHIO

HUnaabpHON

YCIIYTH ABJISIETCA YBEOOMJIICHHE O IIPEeJOCTABJICHHUH MyHHHHHaHbHOﬁ YCIIYTH.

JIoKyMeHTOM, cojepXalliM pelleHde 00 OoTKae B NPeaoc

TaBJICHUH

MyHHLlHHaJII:HOﬁ YCIYIru HABJIACTCA YBCAOMIICHHE 00 oTkaze B AOCTyIIE B

4HTaAJIbHBIA 3aJ1 C yKa3aHUeM MPUYMH 0TKa3a.
3.3.1.3.2. OcHOBaHMsAMH /ISl OTKa3a B MPEAOCTABIECHUH MYHHI]
YCIYTH SBISIOTCS:

UIaJIbHOM

HEMPEACTAaBIICHUE 3aABUTEIIEM HWIIM TPEJACTABJICHHE HE B IIOJIHOM o0Beme

AOKYMEHTOB, NPEAYCMOTPEHHBIX HACTOSLIHM PErjiaMEHTOM;

OTCYTCTBHE B MYHHULMIIAJIBHOM apXuBe 3arpalliBaeMbIX J€JI, JOKYMEHTOB,

CIIpaBOYHO-TIOUCKOBBIX CPEACTB (Hﬂy‘]HO-Cl’IpaBO‘-IHOI‘O armapaTa);

HaJIU4yHe orpaHquHuﬁ Ha JOCTylln K JAejaaM, [AOKYMEHTaM, CIl
YCTaHOBJIIEHHBIX

MOUCKOBBIM ~ Cpe/icTBaM (Hay4yHO-CIIPABOYHOMY armapary),
3aKoHOnaTeNnsCcTBOM Poccuiickol ®enepauuu, coOCTBEHHUKOM WU BII
MpH Tepeiaye JOKYMEHTOB Ha XpaHEHHEe B MyHULIMNAIbHbIM apXHuB.

paBOYHO-

afeJIbLEM

Otka3 B mnpeNoCTaBlIeHWH MYHHWIMNAILHOM YCIyrd He MpeNsTCTBYET

MOBTOPHOMY  OOpaunieHHio 1ocle noc

OCHOBaHHEM [1Jis1 OTKa3a.

YCTpPaHEHUs  NPUYHUHBI,

Yy KHBILIEH
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3.3.1.4. Beiaaya pe3yJibTaTa npeJocTaB/JIeHHsi MyHHIHNAJIBHOH YCJIYrH

3.3.1.4.1. OcHoBaHueM /i Hayajna aJMHHUCTPATHBHONW MPOLEAYPHI
ABJISIETCS  MPHHATOE pelIeHWe O npelocTaBieHuH Jaubo 00 ?'ncaae B
NpeNoCTaB/IEHHH MYHULHMIIAIbHOW YCIYrH, NOAMMCAHHOE AOKHOCTHBIM JIMLIOM
YNo1HOMOYEHHOr0 oprasa.

3.3.1.4.2. Crneuunanuct apXMBHOTO oTaena aZIMMHHCTpaLIHH
MyHunHnansHoro paiiona CeprueBckuii Camapckoi o001acTd, B JOKHOCTHBIE
00513aHHOCTH KOTOPOrO BXOAMT MPEJOCTABIEHHE MYyHHLMIIANBHOM YCIYTH, B CPOK

e ‘
HEe no3aHee 2 JHEH co JHS IIPUHATHA pPCLICHHA obecneyuBaeT HaIpaBJICHUE

pe3ylnbTaTOB IpPEeJOCTaB/IEHHs MYHHLMINAJILHOM YCIYrdH OJHMM W3 YKa3aHHbIX
3asiBUTEJIEM B 3asBJIEHHH O MPEJOCTABICHUHA MYHULIMITAIIBLHOMH YCIyry 031)00605:
- BBIZIA€TCs JMYHO B apXHBHOM OT/eNle aJIMUHHUCTPALMi MYHHULMUIAIBHOTO
paiiona Cepruesckuii Camapckoii 00J1aCTH 1O/ POCITHCH;
- HanpaBiseT MOYTOH 3aKa3sHbIM IHCBMOM C OIMCBIO BIONKEHHS (C
YBEJIOMJICHHEM O BPYYEHMHU ) HA YKa3aHHBIH B 3asBIICHUU a/ipec;
- mnocpeacrsom EINY, PIII'Y B d¢opme snekTpoHHOro HOKyMeHTa,
MOAMMCAHHOTO  YCHUIEHHOHW KBAJIM(DUUUPOBAHHOW DIEKTPOHHOH  MOAMHMCHIO
JAOJDKHOCTHOTO JIHLIEA, YITIOJTHOMOYEHHOIO HA MPUHATHE PEeIleHHS.
3.3.1.43. Bo03MOXHOCTB MpeaocTaBieHHs YIOJHOMOYEHHBIM & OPraHoOM
pe3ysbTara NnpeJoCTaBIeHUs MYHULUNAIBHONH YCIYyTH MO 3KCTEPPUTOPUATIEHOMY

MPHHLIKIY OTCYTCTBYET.

3.3.2. Bapuautr 2 - [pefOCTaBIEHHE MYHHI{HNATBHOMN YCIIyTH
IOPUAMYECKHUM JIUIAM. |

. MakcumanbHblii CpPOK MPENOCTABIECHUS MYHHLMIAIBHOW YCIyrH
cocraBisier 1 paboumit aHeit co AHS perucTpaiuy YIOJHOMOYEHHBIM OPraHOM,
apXMBHBIM OTJEJIOM aJMHHHCTpAlid MyHHULHUNanbHOro paiiona CeprueBckuii
Camapckoit obnacTi 3asBieHHs] O NpeAOCTaBIEHHs] MyHULMIAIBHON [yCIyrd u
NPUIOKEHHBIX K HEMY JOKYMEHTOB, HEOOXOIWMBIX Ui TpeaoCTaB/ICHHS
MYHMLIMIIAJIBHOM YCITyTH.

2. OcHoBaHMsl ISl TIPHOCTAHOBJICHHUS MPEAOCTABICHHS MYHHILMIIAIBHOMN
YCIIyTH 3aKOHOJATE/IbCTBOM HE YCTaHOBJICHBI. |

3. IlpenocraBnenue JONOMHATENBHBIX JOKYMEHTOB U (WIIH) HH(i)OHM&LlHH oT
3agBUTENIE B  MOpPOLECCe NPEJOCTaBICHHS  MYHULMIAJIBHON  YCIYIM  He
NPEyCMOTPEHO.

4. Pe3ynbTaToM npefocTaBlieH s MyHHIMIAIBHON YCIIYTH SBIsSeTC:

- PeLleHHe O MPEeAOCTaBIEHUH MYHHIIMNAIBHON YCIyTrH 1o (opMe COoriacHo
Ipunoxenuro Ne 2 k HacToseMy AJIMHUHUCTPATHBHOMY PETJIAMEHTY;

- pelieHHe 00 OTKa3e B MpENOCTaBIEHHWH YCIYTH MO (OpMe COriiacHo
Hpunoxenuio Ne 3 k HacToseMy AIMHHHCTPATHBHOMY PErIaMEHTy. |
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5. Tlepeuers agMHUHHCTPATUBHBIX ITPOLIEAYP

npueM, MpoBepKa M pPEerucTpaldsi 3asBICHUs

MYHMIMITAJIEHOM YCIYTH M MPUJIaraeMbiX K HEMY JIOKYMEHTOB,;
- NPHHATHE PpElIeHHs O MpeJOoCTaBIeHHHM MYHHLMNAILHOM yCIl

NPHUHATHE pelieHus 06 oTKase B MPeoCTaBIeHHH MyHULMIIAIBHOM yCITy
- BbIJIaYa pe3yJibTara MpeloCTaBIeHUs] MyHUIMNAIBHOH YCITYTH.

0 TIpenoc

3.3.2.1. [Ipuem u perucTpaunus 3asiBJICHHS O NPeJOCTABJIE
MYHHIHNAJIbHOH YCJIYIH H NPHJIAraeMbIX K HEMY TOKYMEHT(

>TaBJICHUH
yru Jubo

A,

HHH
B

3.3.2.1.1. Ilepeuens opraHoB MECTHOI'O CaMOYIpaBJIEHUs MYHHLHITAJIBHOrO

pailioHa CeprueBckuid, MYHHLHUTIATBHBIX YyUpEeKACHHUH, opr
Yy4acTBYIOIIMX B MIPUEME 3aIpoca O MPeJOCTaBIeHUH MYHULUITATBHOM Y(

- aJMMHHCTpauus MyHuimnaisHoro paifona Cepruesckuii (
obacTu;

3.3.2.1.2. Jlnsa nony4yeHuss MyHHIHNATBHON YCIYTH 3asBUTENDb NPEe
B YIOJIHOMOYEHHbIN OpraH, apXMBHbIA OT/AE] aJAMHHHUCTPALMH MYHHI
paiiona CepruesBckuii Camapckoil ob6nacTu 3asiBIEHHE O PO
MyHHLMIAIBHONH ycuyru no ¢gopme corsnacHo Ipunoxenuio Ned x Ha
AJIMUHHCTPAaTHBHOMY perJIaMeHTY.

C 3agBiieHHEM O TPENOCTaBICHUH MYHULMNAIBHOM YCIyrd

CaMOCTOATENIBHO NIPEeAOCTaBIACT JOKYMEHT, ynocroaepa}oluuﬁ JIHYHOCTh.

3.3.2.1.3. TlepevyeHb JOKyMEHTOB, HEOOXOIHMMBIX B COOTBE
HOPMATHBHBIMH IIPAaBOBBIMM aKTaMH Il TIPEJOCTABJICHUS MYHHII
YCIYTH, KOTOpble HAXOIATCS B pACIOPSIKEHHHM TOCYAapCTBEHHBIX
OpraHOB MECTHOTO CaMOYINpaBleHHSI W WHBIX OpraHoB, Y4YacTB)
NpeNOCTaBIeHUH TOCYJapPCTBEHHBIX UM MyHHULMIAIbHBIX YCIYT OTCYTCT

3.3.2.1.4. OcHoBanueM I Hayaja aJMHHUCTPATUBHOM I
SBNISIETCS  MOCTYIUIEHWE B  YTMOJHOMOYEHHBI OpraH, apXvBHBI
aJIMHHUCTPALMK MyHHIMNaIbHOro paifona CeprueBckuii CamapcKoit
3asBJICHUS] W JOKYMEHTOB, INMpeIyCMOTpPEeHHbIX MyHKToM 3.3.2.1.2. Hd
AJIMUHHCTPAaTHBHOIO perjiaMeHTa, OJIHUM H3 croco00B, YCTaHOBIIEHHBI
3.3.2.1.6. nacTosuiero AAMHHUCTPATUBHOIO PErJIaMEHTA.

3.3.2.1.5. Cnoco6bl moaum 3anpoca U JAOKYMEHTOB M (HiH) MH{
HeOoOXOQUMBIX JIsi TPEAOCTaBICHHUS MYHULMNIAbHON YCIIyTH:

1) B anexktponHo# ¢opme nocpenctsom EINTY, PIIT'Y;

2) Ha OyMaKHOM HOCHTElle TIOCPEICTBOM JHYHOro o00pa

AHU3AIUH,
JTYTH:
aMapcKoM

JICTABIISIET
IMaJbHOr0
>TaBJICHUH
CTOSILIIEMY

3asiBUTEIH
TCTBHH C
(UITAJIEHOM
OpraHoB,
TOIUX B
'BY€T.

poLeaypbl
W oTtaen
obnactu
\ICTOSILIIETO
{ yHKTOM

)OpMALIUH,

[IEHUA B

VY 1oJtHOMOYEHHBIH Oprax, apxmaan‘fi oTAe]n aIMHUHHCTpalW MYHHIHIIAJIBHOIO

paiiona CeprueBckuii Camapckoii o0nactu;
3) nocpe/IcTBOM 3aKa3HOIr0 MOYTOBOI'O OTIPABJIEHUs C ONMCHIO BII
YBEJIOMJIEHHEM O BpYYEHHMH) MO ajapecy YIOJIHOMOYEHHOIro opraHa, g

d

D)KEHHUSA (C
\PXHBHOTO
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oThena aAMHHHCTpALMH MyHMuuMnanbHoro paifona Cepruesckuit Camapckoi
obnactu

3.3.2.1.6. Cnocob6amy yCTaHOBJIEHHs JIMYHOCTH 3asBUTENS (TpeACTaBUTENs
3aBUTENS) TpPU TpHeMe 3asB€HWss M JOKYMEHTOB, HEOOXOAMMBIX s
Npe0CTaBIeHus MyHULIUIIAIBHON YCIIyTH, SBJISIOTCS:

1) 3aka3HBIM [OYTOBBIM OTMpaBAE€HHEM C ONHCBHIO BIOXeHHA (C
yBEJIOMJICHHEM O BPYYEHHH) - KOMNHUs JIOKYMEHTA, ynocmBepmomero)lLHqucm,

3aBepeHHass B COOTBETCTBHH C Tpe60BaHHHMH 3aKOHO/IaTeIIbCTBA Poccuiickoii

®enepanuu;

2) B YINOIHOMOYEHHOM Oprase,
MyHuLMnaneHoro panona Cepruesckuii Camapcekoil obnactu
YAOCTOBEPAIOIINI JTHYHOCTD;

APXWUBHOM  OTHEJIC aJMHHHCTPALHHA

OKYMEHT,

3) ¢ wucnons3oanueMm EINY, PIITY - denepanpHas rocyaapcTBeHHas

unpopmaiMonHas  cucrema  «EamHas  cucTeMa  MIAGHTHQHK
ayTeHTH(UKaMd B MHppacTpykType, obecneunparoiieid HHOOPM
TEXHOJIOTMYECKOe B3aUMOJelcTBHEe HH(POPMALMOHHBIX CHCTEM, HCIO
IUIsL TIPeI0CTaBIEeHHs TOCYAAPCTBEHHBIX U MYHULMIIATBHBIX YCIYT B 3JI€
bopmey.

3.3.2.1.7. OcHoBaHus /1J1 OTKa3a B MpUeMe JOKyMEHTOB, He00X0/1
MpeaoCTaBIEHUs] MyHULIUNIAIILHOM YCIIyTH, OTCYTCTBYIOT.

3.3.2.1.8. Bo3MoxHOCTb npueMa YIOJHOMOYEHHBIM OPraHOM !
NOKYMeHTOB W (W) uH(OpManMu, HEOOXOAMMBIX Ul TPEao
MYHUILUIAIBHOM YCIYTH, 10 SKCTEPPUTOPHATIEHOMY IIPUHLIUIY OTCYTCTE

3.3.2.1.9. Cpok perucTpaiuy 3anpoca U JOKyMEHTOB U (WIH) HH(
HEOOXOAMMBIX ISl MPEJOCTaBIeHHs] MYHULMIAIBHOM YCIyTd, yCTaHa
nyHkToM 2.12. HacTosiiero AJIMHUHUCTPATHBHOTO perjiaMeHTa.

3.3.2.2. llpuHaATHE pelieHHs O NPeJ0oCTABJICHHH MYHHUHNIA,

yCJIyru JIH0O0 NpUHATHE pelieHusi 00 0TKa3e B Npe10CTaB/IeHHH

MYHHUHIAJLHOH YCIYrH

110207 .
[al{HOHHO-
b3y EMbIX
KTPOHHOH

HMBIX JJI

3arpoca U
CTABJICHUS
yer.

)OpMAaLiH,
BIIMBAETCA

THHOH

3.3.2.2.1. YnoaHOMOYEeHHBIH OpraH CO AHS NOCTYIUIEHUS 0K

MEHTOB H

Y
(w1M) cBeJeHUI paccMaTpuBaeT 3asBIeHHE O IPeNOCTaBJIEHUH Myﬂmtnanwoﬁ
YCIyTH, IPUIIOKEHHBIE K HEMY JOKYMEHTBI, IPUHUMAET pelIeHHe 1 OCYIIeCTBIAET

MO/INOTOBKY MPOEKTA PeLIeHHUs:
- 0 NpeJOCTaBIEHWM MYHHIMIAIBHOW ycnyru mno ¢opme
ITpunoxenuto Ne 2 k HacTosiieMy AJIMUHHCTPAaTHBHOMY perjaMeHTy;
- 06 oTkase B mpejocTaBieHun yciryrd no ¢opme cornacHo Ilpy
Ne 3 k HacTosiieMy AZIMHUHUCTPAaTHBHOMY pErjlaMeHTYy.
JIOKyMEHTOM, COJEep)KalluM pelLIeHHe O IPEeAOCTaBICHHH MYHHII

YCIIYTH ABJIACTCA YBEAOMIICHHUE O NIPEAOCTABIICHHH M)’HHHHH&HLHOﬁ YyCII,

CcorjiaCHO

[JIOXKCHHHO

HIMAJILHOMN

YTH.
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HOKYMGHTOM, COACPKAUIUM PEIICHHUE 06 oTkKaze B npeao¢TaBJICHHH

MYHHMLUNAILHOW YCIYyTH SBISETCS YyBeJOoMieHHe 00 oTkKase B ]I
YUTANILHBIN 3aJ1 ¢ YKa3aHHEeM NPUYMH OTKa3a.

3.3.2.2.2. OcHOBaHMSMH NS OTKa3a B INpPEJOCTABICHUU MYHHILI
YCIIYTH SBIISIIOTCS:

ocTyne B

UMAJIBHOM

HETIPE/ICTABICHHUE 3asABHUTECIIEM HIIH MNPEACTAaBIICHHE HE B IMOJIHOM obbeme
JOKYMEHTOB, IPEAYCMOTPEHHBIX HACTOSAIIHM perjiaMeHTOM,
OTCYTCTBHE B MYHHLHMIIATEHOM apxXHBE 3allpalirBacMbIX HEJI, JOKYMEHTOB,

CIIPaBO4YHO-ITOMCKOBBIX CPEICTB (Haquo-cnpaBquoro anr[apaTa);

HaJln4yue orpanmennﬁ Ha AOOCTyll K J[JejiaM, OOKYMCHTam, CIIpaBOYHO-

MIOMCKOBBIM  CpeJicTBaM (HAy4HO-CIIPaBOYHOMY anmapary), YCTaH
3aKoHOoHaTenbeTBOM Poccuiickoit Penepanuu, coOOCTBEHHUKOM WM BJl
NIPH iepe/iaye JOKYMEHTOB Ha XpaHEHHWEe B MYHHUIMIIAJIbHBIH apXHUB.

Orka3 B mNpenocTaBIeHWH MYHHUMIAIBHOM YCIyrH He T[pe
MOBTOPHOMY  OOpallleHHI0 T[0Cl€ YCTPaHEHHs [PUYHHBI,  [10C]
OCHOBaHHWEM IS OTKa3a.

3.3.2.3. Beigaua pe3ybTaTa npeocTaBJeHus MyHHIHIAIbLHO

3.3.23.1. OcHoBaHWeM Ui Havaja aJMHHHCTPATHBHOM IIj
SBIISIETCA TPHHATOE PpelIeHUWEe O NpelocTaBlIeHHH JHbo 00
NpeIoCTaB/IEeHHH MYHULIMIAIBHOMW YCIYTH, MOIMUCAHHOE JIOJKHOCTHB
Y10J1HOMOYEHHOTO OpraHa.

3.3.2.3.2. Cneuunanucr apXUBHOTO otaena aJIMH

OBJICHHBIX

ajiejiblieM

1S TCTBYET
YIKUBLLIECH

H yCJayru

DOLIE /LY PBI
YTKaze

B
M JIHIIOM

CTpaluu

o
MyHULHUNanepHOro panoHa CeprueBckuii Camapckoid o61acTH, B JOMKHOCTHBIE

00513aHHOCTH KOTOPOTO BXOJMT IPEIOCTaBIeHHEe MYHUIMIAIBHON YCIyT
He Mo3aHee 2 OHEH CO JHA NPHHATHS pelleHHs obecrieyrBaeT Harl

pe3yJbTaTOB NPEJOCTABICHHUS MYHHMLMNAIBHOW YCIYTHM OJHHM M3 Yy

3asiBUTEJIEM B 3a4BJICHUH O IIPEAOCTaBIEHHH M}’HHIIHI'I&JIBHOI? YCIIYTH CII(
- BBIZIAC€TCS JIMYHO B apXWBHOM OT/[EJI€ aJMHHUCTpPALIMM MYHHIIH

paiiona Cepruesckuii Camapckoii 061acTH MO POCITHCH;

H, B CPOK
paBlieHue
Ka3aHHBIX
»cODOOB:

NaJbLHOro

- HanpasIsI€T MOYTOW 3aKa3HbIM TMHCBMOM C OIHMCBIO BIIOJKEHHS (C

YBEIOMIIEHHEM O BpPY4Y€HHUHU) Ha YKa3aHHBIN B 3asiBIICHUH aJIpec;

MOANMCAHHOIO  YCHUICHHOH KBalIU(UIUPOBAHHOW  3JIEKTPOHHOM

JOIKHOCTHOTO JIMIIA, YIOJHOMOYEHHOTO Ha MPUHATHE PEIICHHSI.
3.3.2.3.3. B03MOXHOCTb MpPEIOCTABIEHUS YTOJHOMOYEHHBIM

nocpeactsom EINNY, PITY B dopme snekTpoHHOr0 A0
TIOATHCHIO

)KYMEHTA,

OpraHoM

pe3ylibTaTa NpenoCcTaBICHHA MYHP][II/IHaJIBHOﬁ YCIOYru Mo 3KCTEPPHUTOPHAIIBHOMY

NPHHIOMUITY OTCYTCTBYET.
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3.4. llopsnok ocymecTB/IeHHS
AIMHHHCTPATHBHBIX Npoueayp (aeiicTBHMH) B 3/1eKTPOHHOI (hopme

3.4.1. ®opmupoBaHue 3asBIEHUS.

GopmupoBaHue 3asiBIE€HHS OCYLIECTBISIETCS TIOCPEICTBOM 3allOJHEHHS
3JIEKTPOHHOW ¢opmbl  3asBienuss Ha EINTY, PITY Ges Heoﬁx!o;mmocm
NOTIOJTHUTEIbHOM 10a4uH 3asiBIeHUs B KaKoi-Tu00 HHO# (opme. .

DopmaTHoO-JIOru4eckas npoBepKa c(OpMHUPOBAHHOTO #asanemm
OCYILECTBIISIETCS MMOCJIE 3aMOTHEHHUS 3asiBUTENIEM KaX0ro U3 MoJiel 3J1eKTPOHHOM
(Gopmbl  3asBnenus. Ilpu BbISBIEHWM HEKOPPEKTHO 3allOJHEHHOTO OIS
3JIEKTPOHHOW  (OpPMBI  3asiBlICHWS 3asBHTENb YBEAOMIIETCS O XapakTepe
BBISIBJICHHOH OIIMOKM M MOpsIKe ee yCTpaHeHHUs IMOCPeICTBOM HH()OPMALHOHHOTO
COO01IeH s HETTOCPEICTBEHHO B NIEKTPOHHOU (hopMe 3asBIICHHS.

ITpu hopMupoBaHuu 3asBIEeHHs 3asBUTENIO 00ECTIEYMBAETCS :

a) BO3MOXHOCTb KONHPOBAHUS M COXpaHEHHs 3asBJICHHS M HMHBIX
IOKyMEHTOB, HEOOXOMMBIX /sl [PE/I0CTABICH)S MYHHIIMITATIBHOH YCIyTH;

0) BO3MOKHOCTb Ne4YaTH Ha OyMaKHOM HOCHMTENE KOMHM 3J1eKTPOHHOI
(hopMBI 3asBIIEHHS;

B) COXpaHEHHE paHee BBEJEHHBIX B IJJMEKTPOHHYIO (OpMy 3aABICHHUS
3HAYeHHUH B JIOOOH MOMEHT 1O JKeNaHHIO [0JIb30BaTelis, B TOM YHCJIE MPH
BO3HMKHOBEHHH OMIMOOK BBOJA M BO3Bpare Uil MOBTOPHOTO BBOJA 3HAYEHHMIl B
3JIEKTPOHHYIO (OpMY 3asiBIECHHS;

I) 3amojiHeHHe IMoJeif 3NMeKTPOHHON (JOpPMBI 3asBIEHHS N0 Hayaia BBOJA
CBEJICHHH 3asBUTEJIEM C MCIIOIb30BAHHEM CBeJeHUM, pasmemieHHbix B ECHUA, u
cBenieHui, onybnukoBanHbix Ha EINY, PIII'Y B uyacTu, Kacarouieiicsi ¢BeaeHMil,
orcyrctByomux B ECUA; '

/1) BO3MOXKHOCTb BEPHYThCS Ha JIIO0OH M3 ITANOB 3aMONHEHUS 31EKTPOHHOI
(hopmeI 3asBneHUs Ge3 nMoTepH paHee BBeneHHON HH(OPMALUK;

€)BO3MOKHOCTh JocTyna 3asButens Ha EINTY, PIITY k paHee nojaHHBIM
MM 3adBJICHHSIM B TEYEHHE HE MeHee OJHOro roia, a TakkKe YacTHYHO
c(hopMHPOBaHHBIX 3asBJIEHMUII- B TeYEHHE He MeHee 3 MecsLeB. .

CopmupoBaHHOe M NOANMCAHHOE 3asBICHHE M HHBIE JOKYMEHTBI,
HeOoOXOAMMBIe ISl MPENOCTAaBIEHHs] MyHHLMIAILHONR YCIYTH, HaNpaBisiOTCA B
ApXMBHBIH  OT/€] aIMMHHCTPAlMM MYHHUMIAIbHOrO paioHa Cepruesckuii
Camapckoii obnacti nocpeacrsom EIMTY, PITTY.

3.4.2. IlpueM W perucTpaisi B apXUBHOM OTJele aJMHHUCTpAIUH
MyHHLHDANbHOro paiioHa CeprueBckuii Camapckoii obnactu 3asBIICHUST W MHBIX
JOKYMEHTOB, HEOOXOUMBIX JJISl TPEIOCTABIEHUS My HHIIUTAIBHOMN ycny:rl.

Cnenmanuet apXMBHOTO OT/ie/la aAMHHMCTPALME MYHHIMNATLHOIO paifoHa
Cepruesckuii Camapckoii o6nact  oGecneunBaeT B CpoK He mosHee 1 paGouero
AHs ¢ MOMeHTa nojayu 3assnenus Ha EINTY, PIIT'Y, a B ciydae ero nocryrieHus

| q
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B Hepalouuii WK Mpa3qHUYHBIA JeHb,—~ B CJEAYIOIIMH 32 HUM NepBbId pabouuid

NeHb:
a) §OpueM  JOKYMEHTOB, HEOOXOAMMBIX  JIsi  [peAoCTaBiIeHUs
MYHMLIMIAJIBHOM yCIIyTrH, U HalpaBJeHHe 3asBUTENIO EKTPOHHOIO COOOLLEHHS O
MOCTYTUIEHUHU 3asiBIIEHUS;
©) peructpauMio 3asgBI€HHS B OJEKTPOHHOM BHIE W HampaBleHHE
3asABUTEIIO YBEJOMIICHHS O PErUCTPALIMU 3asBICHHUS.
ONEeKTPOHHOE 3asiBICHHE CTAHOBUTCS JIOCTYNHBIM JUIsi  CHELHAIHCTA
apXMBHOIO OT[eJa aJMHUHUCTpPAlMH MYHULHUNaNbHOro paiioHa CeprueBcKui
Camapckoii  obnacTH B rocylapcTBeHHOH  HMH(DOPMALIMOHHOH & CHCTEME,
HCTIOJIB3YyeMOi YNoaIHOMOYEeHHBIM OpraHoM ISt Npe0CTaBIEHUS
MyHHUHNAIbHOH yenyru (nanee — [TUC).
Crnenuanuct apxMBHOTO OTAENa aJIMHHUCTPALIMA MYHHLUIIAJIBHOTO paiioHa
Cepruesckuii Camapckoit o6nacTu:
- MpOBepseT Halluyue JJIeKTPOHHBIX 3asBieHHH, nmoctynuBmMx ¢ EINY,
PII'Y ¢ nepuonom He pexe 2 (1ByX) pa3 B [eHb;

- paccMaTpMBaeT TOCTYMNHBILME 3asBIEHHS M TPHUIOKEHHbIE 00pasbl
JIOKYMEHTOB (JIOKYMEHTHI);
- IPOM3BOJMUT HEHCTBHUA B COOTBETCTBMM C myHkTamu 3.3.1.3. m 3.3.2.2.

HACTOSAIEro AZMUHUCTPATUBHOIO PerjaMeHTa.
3.4.3. Tlonyyenue pesynbraTa NpeoCTaBICHUS MyHULUITATBHONH YCIIyTH.
3asBUTENI0 B KayecTBe pe3yJibrara MpPEeJOCTABIEHHS MYyHHULMITATbHON

ycnyru obecrieduBaeTcs BO3MOKHOCTD MMOTYYEHHs JOKYMEHTA:

- B (GopmMe DIEKTPOHHOTO  JOKYMEeHTa, IOJAMUCAHHOTO
YNOJTHOMOYEHHOI0  JO/DKHOCTHONO  JULA  YIIOJHOMOYEHHOIO
HaIlpaBJICHHOTO 3asABUTEIO B TMYHbIH Kabuuer Ha EINTY, PITTY;

- B BHIe OyMaXHOro J[JOKyMeHTa, MOJATBEPIKIAIOIIET0 COJepIKaHUe
JJIEKTPOHHOIO JOKYMEHTa, KOTOpbIH 3asBUTENb IOJy4aeT IpH JTUYHOM
oOpalieHMH B YTOJIHOMOYEHHBIH OpraH, apXWMBHBIM OTAEN aJAMHHHCTPALU
MyHuIUnaneHoro paiona Cepruesckuii Camapckoit obnactu.

3.4.4. IlonyuyeHue cBeJleHHH O XOJi€ PACCMOTPEHUS 3asBIEHHS.

[Tonyyenue uHpopMaLMK O X0Jle PACCMOTPEHHMS 3asABJIEHUS U O pe3ybTaTe
MPeNOCTaB/IE€HUs] MYHHULIUIIAJIBHOM YCIYTH MPOM3BOIUTCS B JIMYHOM KaOWHETe Ha
EIII'Y, PIII'Y npu ycnoBuM aBTOpH3ALMH. 3asBUTE]b HMEET BO3MOXKHOCTE
NpocMaTpuBaTh CTaTyC 3JIEKTPOHHOIO 3asBICHHs, a Takke HWHPOpMaLHIO O
JAJIBHEHIINX JeHCTBUSAX B JIMYHOM KaOuHeTe 1Mo COOCTBEHHOH WHHMLIHATHBE, B
moboe BpeMsi.

YKOII
opraHa,

Ilpu npenocTaBieHUM MYHHULMIIAIBHOM YCIYIH B 3JIEKTPOHHOM (opme
3asiBUTEITIO HaIpPaBJISeTC:
a) yBeJIOMJICHHE O MPUEME W PErHCTPALIMM 3asiBJIEHHS ¥ HHBIX JOKYMEHTOB,

HEOOXONUMBIX ISl TpefOCTaBlieHHs MYHHIMIAIBHONW YCIyTH, cojepxaliee
CBelleHHs O (akTe mpuemMa 3asBl€HHS M JIOKYMEHTOB, HEOOXOMUMBIX ISt
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NpeA0CTaB/ICHUs] MYHHLMIIAIBHON YCIIyTH, U Hayajle NpoLeLyphl IpeoCTaBIeHUs]
MYHMLMOAIBHOM YCIYrW, a TakKKe CBeJeHHs O Jare M BpeMEeHHM OKOHYaHWs
MpeI0CTaB/IeHHs] MyHHLMIATbHON YCITYTH;

0) yBesioMeHHe O pe3yNbTaTax PacCMOTPEHHUS JOKYMEHTOB, HCOGXO,H,HMBIX
IUIs  TIPENOCTaB/IEHUS MYHUUMNAJIbHOW YCIYrH, cojepiailliee CBeJ_{eHHﬂ 0
NPUHATHH TIOJIOXKHUTENBHOTO PElIeH s O NIPeA0CTABICHHH MyHHIMNATBHOM YCIyTH
M BO3MOXKHOCTH IOJy4YHMTb Pe3yJbTaT MpPeJOCTaBICHUS MYHULMNAIBHON YyCIyrH
1M60 MOTHBHPOBAHHBIH OTKa3 B MPEOCTABICHUH MYHHULMITAIBHOM YCITyTH.

Pa3zjnen 4. @®opMbl KOHTPOJISI 32 HCMIOJIHEHHEM aJIMHHHCTPATHBHOIO
perjiaMeHTa

4.1. Ilopsaok ocyLecTB/IEHHS TEKYIIEro KOHTPOJIs 32 coﬁqueuuem H
HCNIOIHEHHEM OTBETCTBEHHBIMH 10/KHOCTHBLIMH JTHUAMH NOOKeHHii
AIMHHHCTPATHBHOIO PerjiaMeHTa H HHbIX HODMATHBHbIX NPABOBLIX AKTOB,
YCTAHAB/IHBAWMIHX TPeOOBAHUS K NPeA0CTABIEHHI0O MYHHIHNIAIbHOMH
YCJYIH, a TAK/Ke NPHHATHEM HMH pelueHH#

4.1.1. Texymuii KOHTPOJb 3a COOIIOAEHHEM M MCIIONHEHHEM HACTOSAIEro
AJIMUHUCTPAaTUBHOTO perjiaMeHTa, MHBIX HOPMATHBHBIX npaaoamx aKTOB,
YCTaHaBIHMBAIOIWIMX TpeOOBaHMS K MPENOCTABICHUID MYHHLMIIAIBHOH YCIIyTH,
OCYLUECTB/ISETCA  HA  TIOCTOSHHOM  OCHOBE  JOJDKHOCTHBIMH | JIMLAMH
Y10/HOMOYEHHOTO OpraHa, yoJHOMOYEHHBIMU Ha OCYIECTBIEHHE KOHTPOJIA 3a
NIPEeIOCTaBICHHEM MYHULMIIATBHON YCIYTH.

it Texymiero - KOHTPOJIL — MCHONB3YIOTCS ~ CBEINEHHSA  CIyXKeOHOM
KOPPeCNOH/ACHIIMH, YCTHas M THUCbMEHHas WHQGOpPMAlLUs CHELHAIUCTOB H
JODKHOCTHBIX JIML Y TOJTHOMOYEHHOI'O OpraHa.

Texyimuii KOHTPOJb OCYIIECTBIISIETCA MMy TEM MIPOBEAEHUS IPOBEPO

- pelieHMid o mpefgocraBieHuH (06 oOTkaze B npenocmanennu)
MYHULIMNAIBHON YCIIyTH;

- BBISIBIICHHSA W YCTPaHEHUs HapYLIEHUH MpaB rpa/iaH;

- PaCCMOTpPEHHs, MPUHATUSA PelIeHUH U MOATOTOBKH OTBETOB Ha oOpaleHus
rpaxciaH, cojepxaiiue xajnobsl Ha peuieHusi, jaeiictBus (Oe3fieiicTBue)
JIOJIXKHOCTHBIX JIHII.

4.2. TllopsA0K ¥ NEPHOIHYHOCTH OCYIIECTB/IEHHS NJIAHOBBIX H
BHEIJIAHOBLIX MPOBEPOK MOJHOTHI H KAa4eCTBA Npea0CTaB/IeHHS
MYHHUHNAJIBHOMH YCJIYTH, B TOM YHC/Ie NOPAA0K H GOopMbI KOHTPOJIS 32
MOJIHOTOH H Ka4eCTBOM NpeI0CcCTaBJAeHH MYHHIIHIAABHOH yCJIyrH
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4.2.1. KonTpone 3a  NOJNHOTOH M Ka4yeCTBOM  MPEAOCTABICHUS
MYHHULMIAJIBHOM yCIIyTH BKIIFOYaeT B ce0s poBeeHHe IJIaHOBBIX M BHEIUIAHOBBIX
POBEPOK.

4.2.2. TlnaHoBble NpPOBEPKH OCYIIECTBISAIOTCS HA OCHOBaHMH| T'OJOBBIX
[UIAHOB paboThl YNOJHOMOYEHHOIO OpraHa, YTBEPKAAEMbIX PYKOBOIMTEIEM
YnonnomoyenHoro oprasHa. [lpy muiaHoBoi mnpoBepke MOJHOTHI M| KauecTsa
MpeJOCTaBIEHUs MyHUIIUNIAIBHON YCIYTH KOHTPOJIIO MOJIEXKAT:

- co0oieHHe CPOKOB MPeNoCTABIEHUs MyHHIIMITAIIBHON YCIIyTH;

- cobuloieHHe NMONoXKEeHWH HacToALero AIMUHHCTPATHBHOIO perjiaMeHTa,;

- MpPaBUWJIBHOCTH U OOOCHOBAHHOCTH IPUHATOrO pelueHus 00 | OTKase B
NPeAOCTaBIEHUM MYyHHULIMTAIBHON YCIYTH.

OcHOBaHUEM /151 IPOBE/ICHUS BHEIIAHOBBIX IIPOBEPOK SBIIAOTCS:

- [OJy4YeHHWe OT TOCYAAapCTBEHHBIX OpPraHoOB, OpPraHoOB  MECTHOIO
camMoynpaBlieHHss HMH(pOpMAUMH O  IIpeArnojaraeMblX WM BBISBIEHHbIX
HapylIeHUsX HOPMATHBHBIX IpaBOBbIX akToB Poccuiickoi  @enepauu,
HOPMATHBHBIX MPaBOBBIX akToB CaMapckoii 00/1acTH ¥ HOPMATHBHBIX MPABOBBIX
aKTOB MyHHIMNaIbHOro paiiona CeprueBckuii Camapckoit obnacti;

- oOpawieHuss rpaxgaH ¢ IOPWAMYECKMX JIMI[ Ha  HApyIIeHHA
3aKOHO/IaTeJIbCTBA, B TOM YMCJIE HA KA4eCTBO MPeJOCTaBICHUS MYHHIMIIAIbLHOM
YCIIyTH.

4.3. OTBeTCTBEHHOCTH J0JIKHOCTHBIX JIML OpPraHa, npenocTaB{lmomero
MYHHUHNAJbHYIO YCIYTY, 32 peuieHus u AeiicTBus (Oe3aeiicTBhE),
NpHHHMAaeMble (ocyLiecTB/IsieMble) HMH B X0/1e NPeAoCTAB/IeHHS

MYHHUHIAJLHOH YCIYTrH

4.3.1. Ilo pesyapraTaM NpOBEHEHHBIX NPOBEPOK B ClIyyae BhIABICHHUS
HapylIeHWH TOJOXeHHH  Hacrosiero AJMUHUCTPATHBHOIO  perjaMeHTa,
HOPMAaTHBHBIX NpaBOBbIX akToB Camapckoil 001acTu U HOPMATHBHBIX TPABOBBIX
aKToB ~ MyHuuunaibHoro  paiioHa CeprueBckuii  Camapckod | obnactu
OCYULIECTBJIIETCS  NPUBJIEYEHHE BHMHOBHBIX JIMLI K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAaTenbCcTBOM Poccuiickoit Menepaiuu.

[lepcoHanbHas OTBETCTBEHHOCTh JO/KHOCTHBIX JIMI[ 3a TpPaBHIBHOCTH M
CBOEBPEMEHHOCTh MpPHHSATHS pelleHuss o mpenocTtaBieHun (00 )tzﬂcaze B
MPEJOCTABJICHUH) MyHMLMNAIbHOH YCIYTH 3aKpemysercs B HMX JOJUKHOCTHBIX
periiaMeHTax B COOTBETCTBHHU ¢ TpeOOBaHUAMH 3aKOHOAATEbCTBA.

4.4.1Tonnoxennsi, XapaKkTepusyiiHe TpeGoBaHus K NopsaaKy H ¢popmam
KOHTPOJIA 32 NPeI0CTABIeHHEM MYHHIHNAILHON YCJIYIH, B TOM YHCJIe CO
CTOPOHBI IPAXAAH, HX 00beIHHEHHH H OpraHu3auHi
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44.1. TpaxnmaHe, uxX o0ObeAMHEHMS M OpraHM3allid HMEKT TMPaBoO
OCYLIECTBISTh KOHTPOJIb 3a MpPEIOCTABIEHHMEM MYHHLMNAIBHOM YCIYrd IyTeM
nosyyeHuss MHGOpPMAIIMK O XOJ1e NMPeA0CTaBIeHHsI MyHHLIMIIAJIBHON YCIYTH, B TOM
YHClie O CPOKax 3aBepilieHHs aMUHUCTPATHBHBIX Mpolieayp (AeicTBui).

['paxxnane, ux 00beIMHEHNUS U OpPraHU3alMK TaKXKe UMEIOT MPaBo:

- HanpaBlATh 3aMeYaHUs W MPEIIOKEHHs 1O YJIYUIIEHHIO JOCTYIMHOCTH U
KauecTBa NMpeA0CTaBIeHHs MyHULMNAIBHON YCITyTH;

- BHOCHTB IMPE/JIOKEHUSI O Mepax MO YCTPAHEeHHIO HApYIIEHHH HACTOALIEro
AJIMHHHCTPAaTHBHOTO perjiaMeHTa.

4.4.2. JIoJKHOCTHBIE JIML@ YTIOJIHOMOYEHHOTO OpraHa NpUHUMAIOT Mepbl K
MPeKpaIleHHIO0 JOMYyLIEHHBIX HapyILIeHWH, YCTPaHSIOT TNPUYMHBI U YCIIOBHS,
CTIOCOOCTBYIOIIME COBEPLICHUIO HAPYLIEHHUH. |

Undopmanus o pe3ynbTaraX pacCMOTPeHHsl 3aMevaHuii ¥ MpeIOKeHHH
rpaxkfiaH, WX oOBeJMHEeHMH W OpraHu3alMi JOBOAMTCA N0 CBEIACHHA JIHI,
HalpaBUBIIHX ITH 3aMeYaHUs U NMPEeI0KeHUS.

Paspnen 5. locyneGublii (BHecy1eOHBIH) NOPSAA0K 00:Ka10BAHUS
pemieHuii H neficTBH (Oe3aelicTBHS) OpraHa MeCcTHOro CaMOyNpaBJieHHus, a
TaKIKe ero J0/KHOCTHBIX JIHI, MyHHIHNAJBHBIX CIyXKAIHX, palOTHHKOB

5.1. Cnocobbl HHpOpMHpPOBaHU 3asiBHTE/IeH 0 NOPs/IKe NOAAYH H
paccMOTpeHHs ka100b1, B TOM YHCIe ¢ HenoJib3oBanuem Exunoro noprana
rocyapcTBeHHbIX H MYHHIHNAJBHBIX Yeayr (pynxkumii)

5.1.1. Hndopmauus o mnopsiake MOAa4d M PACCMOTPEHHMs| KaaoObl
pasMmemaercss Ha HHGOPMALMOHHBIX CTEHAAX B MecTax [peJoCTaBIeHHs
MYHMLMIIAIBHON yCIyTH, Ha caiite YnosHoMoueHHOro oprana, Ha EIII'Y, a takxke
MpeJIoCTaBIsEeTCs B yCTHOH opme mo TenepoHy H (MIIM) Ha JTMYHOM MpHeMe JH00
B IMCBMEHHOH (opMe TMOYTOBEIM OTIpaBIEHHEM MO ajpecy, yHa3aHHomy
3asiBUTEJIEM (MpeACTaBUTENIEM ).




INpuinoxenne Ne 1
K AIMHHHCTPATHBHOMY PETJIaMEHTY

Ilpu3HaKu, onpee/siioIHe BADHAHT NPeJ0CTABJICHHS MYHHUHNAILHOH YCJIYTH

Ne /i HaumenoBanue nokasartes 3HaveHHN KpHTEpHH

1 2 3

1. du3uyeckoe MU0

K kako#f kareropuu OTHOCHTCS
2. Opuanyeckoe nU10

3asgBHTENIB?




[Ipunoxenne Ne 2
K AJIMHHHCTPATHBHOMY PETJIAMEHTY

Komy

Anpec

PEHIEHUE
O MpeOCTABICHHH MYHHIIHNAILHOM yCIyTrH

ITo pesynbrataM paccMOTpeHHs 3asBICHHS O NPEIOCTaBIEHHH MYHHIHNATBLHOH YCIyTH
or___ No W NpHIOKEHHBIX K HEMY JIOKYMEHTOB, Ha OCHOBAHHH MYHKTOB 3.3.I|L3.1., 33221
AJIIMMHHCTPaTHBHOIO PerjiaMeHTa MpeoCTaBleH!s MYHHIMNAIbHOH yeinyrn «MH]opmannonHoe
00C/y/)KHBaHHE MONB30BaTe/Ied B YMTAIBHBIX 3a/1aX MyHHIMIAIBHBIX apXHBOBY, YTBEPHKIEHHOIO
NIOCTAHOBJICHHEM aJIMHHHCTpAllid MyHHIMNanbHoro paifona Cepruesckuii Camapckoit obnactu
No oT s ApXHBHBIM OTAENIOM aJMHHHCTPALHH Mypnuunanbuoro
paiona Cepruesckuii Camapckoii 061acTi NPHHATO PEIEHHE O MPEAOCTABICHHH MyHHIUTIATLHOMH

YCIIYTH.




00 oTkase B npeaocTaBlICHUHA MyHHHHHaﬂbHOﬁ yCanyru

[Tpunoxenue Ne 3

K AJIMHHHCTPaTHBHOMY PETTIaMEHTY

Komy

Anpec

PEIIIEHUE

[To pesynbratam paccMOTpeHHs 3asBICHHUS O MPEAOCTABICHHMH MYHHIHMINAILHOH YCIyTH
oT___ No W NpUJIOKEHHBIX K HEMY JIOKYMEHTOB, Ha OcHOBaHWH myHKTOB 3.3.1,3.2., 3.3.2.2.2,
AJIMHHMCTPaTHBHOIO pErJIaMEHTa MPEIOCTaBICHHs] MyHHIUNANLHOH yeryrd «MudopmaimonHoe
o0cnyKMBaHHE TMOJIL30BaTENECH B YHTAIBHBIX 3aJaX MYHHIMIAILHBIX ApXWBOBY, YTBEPXKICHHOIO
MOCTAHOBJIEHHEM aJMHHMCTpalHk MyHHIHNaibHoro paiona CeprueBckuit Camapckoil obiacTu
ApXMBHBIM OTJENIOM aJMHHHCTPALMH MYHHIHIIATEHOTO

No oT .

paitora Cepruesckuii Camapckoil o0iacTH NPHUHATO pelieHHe o0 OTKase B NPEAOCTaBICHUH

MYHHUIIMIIAIBHON YCIIyTH:

No nynkra HaumenoBanue ocHOBaHHA Ui OTKa3a

AIMHUHHCTPATHBHOI'O
periiaMeHTa

Paswpscuenue NpPHYHH OTKa3a B
MpEeaOCTaBJICHUH YCIIYTI'H

3asBHTENb BIIpaBe MOBTOPHO OOPATHUTHCS B YHNOJHOMOYEHHBIH OpraH ¢ 3asBIEHHEM O

NIPEIOCTABICHHH MYHHIMNIAIBHOM YCIYTH M0C/Ie YCTPAHEHHs YKa3aHHBIX HapyLICHHH.

Janupii oTkaz Moxer ObITh 00XanoBaH B JocyleOHOM MOpsAKE ITyTEM HanpaBliCHHS

’aj100b1 B YIIOJIHOMOYCHHBIH OpraH, a Takxke B cy/IeOHOM MOpAIKeE.
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[Tpunoxenue No 4
K AZIIMHHHUCTPATHBHOMY DErjlaMeHTy

|

ApXHMBHBIN OT/Ie]1 aIMUHUCTPALIMH

MYHULIMNIAILHOTO paiiona CeprueBcKui
(HaMMEHOBaHHE MYHHIIUIIAIBHOTO apXHBa)

(®.J.0)

(JI0JDKHOCTD, YYEHOE 3BAHHE, }"-IEHF.H CTEINEeHb)

(mouTOBSI# azpec)

(KoHTaKTHBIH TenedoH)

3ASBJIIEHUE
[Ipouty paspemnTs paboTy B Y4HTATBLHOM 3alle MyHHIMNATBHOTO ApXHBa

(c ToKyMEeHTaMH apXHUBHBIX (JOHIOB)

Llens paboTsl

Tema uccnenoranus
XPOHOJIOrHYECKHE paAMKH MCCIeI0BaHHS

(moamuce) (nara)

A nawo cormacke Ha NpOBeJeHHE NPOBEPKH YKA3aHHBIX B 3asBICHHH CBeJeHHMH H cOOp
JOKYMEHTOB, HEOOXOMMBIX JIUIS PACCMOTPEHHUS 3asBICHHUS.
B cootBetcTBIE ¢ TpebGoBanmsamMu crathu 9 MenepansHOro 3akona ot 27.07.2006 Ne 152 @3 «O
NEPCOHAIbHBIX JIAHHBIX», MOATBEPXKIAID CBOE coriiacie Ha o0pabOTKy OpraHamm MECTHOTO
CaMOYNpaBJIEHHs NIEPCOHANBHBIX JaHHBIX.

(PHO) (moznKck) (nata)




